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LOGGINGIN

03.16.21.14.55

BASIC NAVIGATION

S—
JCampus Qs m
Classroom [
b .
Sl =ko)silETs=l=" Good Afternoon My :
MEANS YOU ARE IN -
Classroom Screening Test Entry Entry
Attendance Log Roster Report
Favorites Flex Card Grade Entry Phone Cantact Report Grades Reports -
Entry Entry
Attendance Reports Discipline Reports
Entry Entry Import
Reports
SBLC Reports Curriculum
Loaders



https://jgrade.jeffersondavis.org/

- 2. Hamburger: Click to toggle view of the navigation panel. Makes the viewable area of a
— screen, in a TILE FORMAT that is completely customizable.

\. 3. User: The user’s name would be displayed with a date/time showing last login.

4. Phone: If using the Call system, click to place an “Emergency” message to students
and/or staff.

a. Can be used at any time but is needed when sending a message outside of normal call
times.

b. Is not scheduled but goes out immediately to all phone numbers associated with a
student/staff.

o 5. JDrive: Click to access the user’s storage space associated with the software. User
documents and files can be stored here.

6. Favorites: Click to create as many shortcuts as possible to programs. To create a shortcut,
. do the following:
a. Click the Favorites Tile.
b. Select the Heart next to the Program.
. The Favorite will be added to the Favorites Tile.

C
d. To remove, select the item from the Favorites Tile, then unclick the Heart icon. Click
Save.

i JCampus " £y o) HAVE EAVORITES THEY
e [cosun CAN BE FOUND INTWO WAYS:

% @ 4 @ Good Afieroon My ({) HEARTICON

(2) FAVORITE TILE
Ciagsroom Scregning Test Eny Enty CLASSROOM DOES NOT
Atiendance Log Roster Report REQUIRE FAVORITES
Favorites Flex Card Grade Eniry Phone Contact Repor Grades Repors BECAUSE
SHOULD BE DONE
THROUGH THE TEACHER

Help: Click to access the help system of JCampus. A separate tab will open to allow the user to
? jump back and forth between JCampus and the Help system.

e. Additionally, look for the “Help” buttons on various screens. Clicking these “Help”
buttons will direct the user to the help system for that particular area.

@ 7. Logout: Click to return to exit the system and return to the login screen.

NAVIGATOR

1. Each of the TILES are part of the program navigator.
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c. Loaders: Utilities that allow for rapid entry of data to groups of students.

d. Count: Reports showing summary counts in the application area. The counts usually
can be clicked to reveal data that makes up the count.

e. Trends: Present in some applications, reports that present graphical trend data.

f. Interfaces: Present in Student Master and Human Resources, these are programs that
contain ready to go programs to create export files for various systems.

g. Letters: Present in Student Master, this allows the user to create letters keyed to data
elements of the database, print the letters to groups of students, and create log reports
of letters created for students.

3. Above the Program Navigator there is a Search Programs Icon where you can enter
information to find the program you are looking for. You can search for any word in the
Program Name.

JCampus Qv
Program Search Window
[I ] SEARCH
Category Type Program MName Security Category = Security Name ID Favorite ICON
Student Master Entry Student Master Stu Master Student Master 7 .
MEF Istudent Master Entry Fees Management Stu Master Fees Management 373 Q? —_—

Welcome / Notifications

The “Welcome” tab contains program update notifications from the Shreveport office. Additionally,
the district administrator can add notifications.

Workspace

The Workspace is a tab separated work area that allows you to manage multiple open programs
without overlapping windows.

1. You can have several different programs open at any given time. Depending on computer
memory and hardware, usually up to 5 simultaneous open tabs is fine. If a computer with
lots of memory is being used,
more tabs can be managed. Click "x" to close

2. Click a tab to jump between . active program
active programs. : -

3. When finished with a program, Welcome Student Mas‘t&r Alpha/Recruit List Fees I'-.-'Ianag&m&nt

click on the red "X" at the top of
the tab to close the individual program.

Enrollment and Ethnic Breakdown Graphs

EA
"4

These graphs will be visible once you login to JCampus. To print, click the Print icon. =
You can enlarge the graph by clicking the Show in Larger Window icon.
Unblock Popups


http://wiki.edgear.net/wiki/w/index.php?title=Loader_Program
http://wiki.edgear.net/wiki/w/index.php?title=Count_Program
http://wiki.edgear.net/wiki/w/index.php?title=Count_Program
http://wiki.edgear.net/wiki/w/index.php?title=Count_Program
http://wiki.edgear.net/wiki/w/index.php?title=Trends_Program
http://wiki.edgear.net/wiki/w/index.php?title=Interface_Program&action=edit&redlink=1
http://wiki.edgear.net/wiki/w/index.php?title=Letter_Program&action=edit&redlink=1

Print jobs in JCampus open as popups. The first time a print job is attempted, it may appear that
the job was not created. To allow popups from the JCampus software, on the first instance of an
attempt at a print job, do the following:
1. The user will see a popup blocker icon in the upper right corner as shown below.
(% Pop-up blocked |97 = OR '—*Lx v =

2. Click on the popup blocked icon. A dialog

box will appear. Do the following: | The following pop-ups were blocked on this page:

a. Click "Always allow popups from...."” e https://edgear.net/jcampus/PrintServiet?name=PrintServiet
b. Click the hyperlink as shown below. o (@) fAiways allow pop-ups from https://edgear.net
c. The print preview will now be Continue blocking pop-ups

displayed and will continue to open
in Google Chrome from JCampus.

Print Preview Screen

When a print job is presented in a popup, the user can take several path’s to work with the
data.

1. Print: Hover the mouse in the upper left. A printer icon will appear. Click to bring
up a printer dialog.

2. Download (Save): Hover the mouse in the upper right. A download icon will E
appear. Click to save a copy of the print preview as a pdf file in the Download
directory of the computer. T
3. Resize + / -: Hover the mouse in the lower right. A set of icons to “fit to o |-\_F'“° page J
page”, “zoom in”, “zoom out” will appear. Click the appropriate icon to
perform the needed resizing. —_— J

Print Output Options

When the “Print” button is clicked on a report, the user has options to change the print output.
1. Print Options: Select the desired file output type. Enter a file nhame.
a. If pdf is selected, a popup preview window will appear showing data.
b. If xIs or csv is selected, a popup will appear and the Excel file will be located in the
bottom left.
c. Sometimes the popup window needs to be "maximized” to see the Excel file in the
lower left.
2. Paper Options: Select the desired page orientation and page size options.



http://wiki.edgear.net/wiki/w/index.php?title=File:Popupblock1.PNG
http://wiki.edgear.net/wiki/w/index.php?title=File:Popupblock2.PNG

Print Document X

“fou are about to create student data information outside of your security umbrella
resulting in an unknown disposition and use. Any legal situation is not the responsibility of
| the software vendor, and your district will be solely responsible for this action.

=5 ( Click to select file ]

output type
— Print Cptions Paper Options
® PDF - Non eding =~ #® Landscape
Orignt :
ALS - Spread Sheet Portrait -
| Click option to )

C5V - Comma Separated file o Letter ~ change orientation

HTML - Markup Text Sze: () Legal u\{md paae size. J
File Mame : | File Name Herel Jpdf Ad

Print Cancel

Student Master Overview

The Student Master is the primary program for working with individual student data. Itis used to
maintain demographic information on students and enroll/drop students.

Student Master Setup - 07.07.2016 RM #
Getting Started vear - 1617 B
1. On the navigation panel, go to Student District 049 ~
Master / Entr Student Master. " Click to set school site from
> At th /t by / ifv th t School -[I1DI ~_ pick list, or set to "700" for
. e setup box, verify the current year. Crades . all sites in district. y
3. Click on the “School” field to pick the site to Fing Only Active -] . M
work with, or select *700” to work with all Students -
students in the district. Cancel

4. Click the "OK” button to begin.

Find a Student using the Find Button

1.

3.

Click the Find button located at the bottom of the Student Master screen. This brings up a list of
students in alphabetical order.

Use the keyboard or the keypad at the top of the list to type the last name in the search box or
scroll down the list and select the appropriate name.

The student’s information will appear on the Student Master screen.

Find a Student Using the Search Bar

1.

3.

The search bar is the blank field to the right of Action

Search by typing all or part of the student’s last name,
first name, social security number, student ID number, state ID and hit Enter on the keyboard.

A list of possible matches is displayed and can be sorted using any column heading.



Select the desired student. The student information will appear in the Student Master screen.

5. TIP: In this field, the user can search additional strings such as Father Name, Mother Name,
Guardian Name, and any phone number. Simply type in what is being searched for. Any
matches will show in bold.

Student Master Screen Features

1. Flags in the top will be shaded a color if a student has SPEL 504 LEP Health
been classified as SPED, 504, LEP, or has a Health
condition.

a. Hover over the button to see additional details.

2. If the student has exited, the name of the student will be shaded in AR MY (003
red.

3. If the student is absent on the current day,the name of the student [y R( 826)
will be shaded in yellow.

4. To get to the details of a field, click on it.

a. Example: To see the details of a student, click on the name of the student. The
student details screen will be displayed.

5. Tabs across the bottom contain additional details and entry screens for the student.

Demographics Addresses Sports Programs Vocational s0D Permissions Log Enroll History 504 Cut of Zone

Delete Help Clear Save Prev Next Setup Find

6. Save: To store any changed data on the student, be sure to click the SAVE button located at the
lower center of the Student Master screen!!

7. Name: Located in the upper left, click the field box next to Name to access, edit, or enter the
student’s name, addresses, phone numbers, and ssn of the student. Address and phone
information can be copied from the student’s information to the Guardian, Father, and
Mother by clicking the Copy Address button.

a. SSN: If the student needs a temporary SSN, double click the SSN field.

8. Guardian: Click in this field to enter/edit a guardian’s name, address, email, and phone
information. Usually, this is someone other than the Father or Mother, such as Grandmother, or
other type of legal guardian.

a. Information can be copied from the Mother or Father by clicking the Copy From ...
buttons at the bottom of the Guardian window.

b. If a school uses the Parent Command Center, and wishes to deny a guardian access, a
user can select to deny access by clicking the box next to Guardian cannot access
Internet data.

9. Father and Mother: Click in these fields to enter/edit names, addresses, email, and phone
numbers of the student’s father and mother. There is a check box to indicate if the mother or
father is a stepparent.

a. Address information can be copied from Guardian, Student, Mother, or Father by
clicking the Copy From button.



Home H Dashboard

Student Master []

JCampus

QXL 9?0

Guardi — Last Name : Suﬁix.l:l] Last Name Suffix : E
ratner: _— First Name : First Name :
Mother - [JET——
En ! ) Middle Name : Middle Name :
rergeney - F PhysicaIAddress:_ — Mailing Address L
Resides With : q HouseNo:  Sreet: Strest Suffix: | |House No : Street : Strest Suffix - 2/2021 3
S E ) 153 SOUTH ST 153 SOUTH ST I
‘ AptLotiSte - AptLot/Ste -
Counselor :
Advisor : Ciy . City -
ELIZABETH ELIZABETH
Special Codes :  LU1,P09,ECD,K01 State- Stote -
School Clubs - ‘LALnuisiana a v‘ ‘LALnuisiana \v‘ }V ‘ L
Alert Codes - Zip: Zipd - Type " Zn: Zip4 - Type :
Fees - e Copy L ‘ \v H Copy J
e [ W
[V Student's Physical Add || Student's Physical Address
B e | | B
§ o r o (1) PUT THE PHYSICAL ADDRESS IN THE STUDENT PHYSICAL ADDRESS
— Guardlans Mailing Address Guardlans Mailing AddreI . ‘ (2) CLICK ON THE COPY BUTTON
7L—_ [] Guardian's Physical Address| | [~ Guardian's Physical Addresg :I (3)IT WILL OPEN THE COPY ADDRESS BOX
BLIN( —— Fabors Adess (4)CLICK ON THE COPY FROM "STUDENT PHYSICAL ADDRESS"
 Mators Add s Add (5) CLICK ON COPY TO "STUDENT MAILING ADDRESS,
orers s e FATHER'S MAILING ADDRESS AND MOTHER'S MAILING ADDRESS "
[/ Emergency's Address == Emergency'sAdtress (6) CLICK ON "COPY" AT THE BOTTOM OF THE "COPY ADDRESS BOX"
Copy Cancel L JE

&

Mother/Father cannot access Internet data.

Contacts |

1] Mititary

[lLives on

[] works On

]

- e
= JCampus
[ Home | Dashboard | student Master £3 |
Contact Information
| Student | Guardian || Father | Mother || Emergency |
ci
Nickname ity P
Guardian e —
State Unit
Father — e m =
> || |Rank
Mother, E— — Zip Zip4 Type :
Emergency —— — [ =l 7 | :Zeawl: Pr:psnly
(— Mailing Address ucation Level
GRaAidas Wil || [House No Street Streot Suffix
Homeroom - (- - 153 SOUTH sT Lite:Status
S ApvLouste Language
Aavisor city |
Special Codes LU1,P0O9,ECD,KO1 ELIZABETH [
School Glubs State
| LA Louisiana =
Alert Codos Zip Zipa Type
Fees 70638 | Je=l Copy

T Guardian cannot access SPC Data

|  peete |

| Demographics || Address/Contact |

Help

] sPc Academic Only
|| Guardian Can Pickup

spe | [ Leost Guardian

Clear |

Copy from Mother Information
Copy from Father Information

2/2021 -




10. Emergency: Click to enter or edit a person to contact in case of an emergency for the student.

11. Homeroom: Usually not selected here, but populated as a result of scheduling. If needed to be
done manually, click to enter a homeroom for the student.

12. Special Codes: This field allows you to bring up a box that will list any special information for
that student. By clicking on the drop down arrow, you will get a list of Special Codes that you can
use if you need to enter such information. It also allows you to enter other information such as
Lunch Type and Lunch ID. You may enter up to 10 different codes. After you are done, close
the screen and the codes will appear in the Special Codes field on the main Student Master
screen.

13. School Clubs: This field will allow you to list any school clubs that the student is a member.
When you click on the blank field next to the School Clubs name, a box will appear. Click on the
arrow and a drop down list of clubs will appear. You may select up to 10 clubs for this field.

14. Alarm Codes: This field will allow you to assign codes that indicate a student needs
special or immediate attention. This code will display when a student with an alarm code
is checked out of school.

- - —— — == B - o =

£ Apps H EDgear Tracker ;:f EdgearDemo @O Cisco Webex Meeti... Main Page - EDgear... Districts EDgear Community & Files - OneDrive ﬂ Microsoft Word Onl... =' Office Admin cente... » Readir
RN oo 4 & .
HiS JCampus QX Lo ?
Home Dashboard | Student Master [}
- e AR SPED 504 LEP Health SBLC Action
& | (-} -
SIDNO Alert Information X
Nickname Grade — Alerts
Guardian Gender 08 Permission to paddle v
L B Y M
Alert Codes o X
Mother \ Lie
Emergency \
v
Resides With \ bridtion - »
Homeroom - B « 08 Permission to paddle caks
Cal "
Counselor [
v
v
Special Codes TUSECT,CTU Change Data -
v
School Clubs Progiam Code v
v
Alert Codes - |08 Custoin Codes e
Fees
Close Popup Alerts
Comments
’;tepdad Dave Ware (318)491-2224
Demographics | Address/Contact Sports Programs IGP SOD Permissions Log Enroll History 504 Out of Zone

Delete Help Clear Save Prev Next Setup Find

15. Entry Date: Contains the date the student entered the school. A user can cell click to enter/edit
the entry code, entry date, and school transferring from.

16. Leave Date: Contains the date the student left the school. A user can cell click to enter/edit the
leave code, leave date, and school transferring to. Note: Proper use of the leave code is crucial.
Using a leave code that contains a “D" will result in a dropout assigned to the school.

17. Country: If a student was born in another country, a user would cell click here to enter the
country of birth, date of entry to US, a language code, and a language proficiency code. This is
an important field as it identifies whether a student is Limited English Proficient.

18. SBLC Code: A field to identify a student as retained. When a student is considered for retention,



an SBLC is held. The results of the SBLC meeting (promoted or retained) are posted here.

19. Old SSN / Old SSN Date: If a student’s SSN was changed, the old one appears here, along with
the date of the change.

Tabs at the Bottom of the Student Master Screen

1. Demographic: First screen displayed when entering Student Master. Basic information on a
student is displayed here.

2. Addresses: This tab will display all name/address/phone information contained in the Student,
Guardian, Father, Mother, and Emergency fields.

3. Sports: This tab will display information such as Sports, Cohort, Next School, and
Graduation (if early graduate) data.

4. Programs: This tab will display program information such as Homeless, Migrant,
Homebound, etc... Program start and end dates can be associated with each program.
“QUA - QUARANTINE - BE SURE TO PUT A BEGINNING DATE AND AN ENDING DATE- WILL
MAKE THE STUDENT’S NAME PINK HIGHLIGHTEDIN THE TEACHER’S ATTENDANCE
GRADEBOOK AND THE TEACHER SHOULD NOT MARK THE STUDENT ABSENT!!”

€« C @ pecallenki2laus/jcampus/ O o« BF *\(
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5. Vocational: This tab will allow you to enter Endorsements, Career Cluster/Concentration data,



Career Option data, and IBC related data for the high school student. This tab will become the
Graduation Plan tab in the future.

Permissions: Student permissions are stored here.
Log: A file that allows an Administrator or Counselor make journal entries on a student.

Enroll History: A very important tab. This tab indicates the enrollment history of the student
in the district.

9. 504: This tab will display details about the student if the student has been identified as 504.
10. 00Z: This tab is used to store Out of Zone information related to the student.

access format. The Gear icon can be found throughout the JCampus system. Typically, the user will
see the icon near the student’'s name on a screen and on some list report screens. In Gradebook,
the Gear icon is accessed by the highlight of a name, then a click of the Gear icon.

1. After locating a student on the Student Master screen, or in any other location where the icon
is present, click on the gear icon. A submenu of items to pick from will be displayed.

Student Master Screen Features

20. Flags in the top will be shaded a color if a student has SPED 504 LEP Health
been classified as SPED, 504, LEP, or has a Health
condition.

a. Hover over the button to see additional details.

21. If the student has exited, the name of the student will be shaded in AA MY (003
red.

22. If the student is absent on the current day,the name of the student ¥ R( 826)
will be shaded in yellow.

23. To get to the details of a field, click on it.

a. Example: To see the details of a student, click on the name of the student. The
student details screen will be displayed.

24. Tabs across the bottom contain additional details and entry screens for the student.

Demographics | Addresses Sports Programs Vocaticnal 50D Permissions Log Enroll Histery 504 Qut of Zone

Delete Help Clear Save Prev Next Setup Find

25. Save: To store any changed data on the student, be sure to click the SAVE button

located at the lower center of the Student Master screen!! — student
uden

L]

Aftendance

Using the Gear icon Discipline
'ﬂ' The Gear icon is a menu system that brings out further details about the Schedule ¥
student in a quick access format. The Gear icon can be found throughout the Grades

JCampus system. Typically, the user will see the icon near the student’s
name on a screen and on some list report screens. In Gradebook, the Gear
icon is accessed by the highlight of a name, then a click of the Gear icon.
2. After locating a student on the Student Master screen, or in any other
location where the icon is present, click on the gear icon. A submenu
of items to pick from will be displayed.

3. Categories with arrows on the right contain further subgroups of related items .

Print Transcript
Student Test Analysis

Communic aticn []

Exit



4. Student
a. Student Demographic: Creates a print

out of main contact information of the Student \# Student Demographic
student. Attendance I}, [ Special ED Information
b. “SpeC|?l ED Informa_tlon: Same as Discipline 504 Information
SPED"” button on main Stu Master screen. _
. “ " Schedule 3 Health Infermation
c. 504 Information: Same as “"504” on Grad _
main Stu Master. rades Student Enroliment History

d. Health Information: Same as “"Health” on main S
e. Student Enrollment History: Same as “Enroliment History” tab of Stu Master.
5. Attendance

a. Attendance by Day: Report of detail
attendance and summary. Click “Setup” to Student ’

change year. \ Attendance by Day
b. Attendance by Course: If a Bell Schedule is Discipline
setup, student’s attendance by course is Sehedule
displayed with counts per course. Cell click to
get detail records for the class.

c. Tardies: Code 14 Tardy means student was present at school, but no in class on time.
Typically posted by the teacher.

Attendance by Course

k Tardies

6. Discipline: Provides a summary of incidents/actions. Click the “Year” in lower right to see
previous years information.

7. Schedule: If user permissions allow, these will allow for student schedule changes.

a. Schedule Maintenance: A simple manual Schedule v Schedule Maintenance
student schedule program to quickly Grades Pattern Board
L
add/drop classes on the student’s Print Transcript E——
schedule. Student Test Analysis Frint Schedule

b. Pattern Board: Typically for high schools and
large middle schools, this is a request based student scheduler for entering requests,
automatic scheduling for the student, or manually add /drop a class.

c. Block Fast Loader: Typically for elementary schools and smaller middle schools, this
assigns a student to a homeroom, which also assigns a schedule associated with the
homeroom.

d. Print Schedule: Quick preview/print out of student’s schedule.

8. Grades: Displays the current marking period grades, and any semester / final averages if
calculated. Click the “Year” in the lower right to see previous year’s grades.

9. Print Transcript: Displays the transcript of the high school student. Current year
semester / final averages are merged and indicated with a “"G” for “"Grade Record”.

10.Student Test Analysis: Displays test score information for the student. Easiest way to view
is to hit the “Print” button to do a print preview.

11. Communication

a. Parent Contact Log: Typically a note posting entered by the teacher documenting
time/date/contents of a communication with a parent/guardian.




b. Send JCall: When you select JCALL using the IGEAR on any student in STUDENT
MASTER the system allows you to send any of the 6 DIFFERENT KINDS OF MESSAGES

to that student’s parents from this ICON!!

SPC Login Information:

Send School Note: This program will provide a way for a school to create notes to be
displayed in the Student Progress Center. It will not generate a phone call, text or email.

Displays the last time a parent/guardian accessed

information about the student on the Student Progress Center.

Parent Contact Loqg:
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Send JCall:

)

QLo w-rc

Name 5 IDNC 0414703
tudent
Nicks th v
cname Attendance pren ‘ %
Guardian le | >
Discipline
Father
Mother 3 Schedule »
. 9/2006 (14
N WHEN YOU SELECT Graces Sl
gy JCALL USING THE Print Transeript
Resides with 'GEAR ON Student Test Analysis 36/636 Fnhk‘ Date E1 08/31/2020
HomercnE ‘ ANY STUDENT IN Communication » Parent Contact Log BOUCELL AT =
Counselor ‘ Points Send JCall Please select the type of message you wish to make. |
STUDENT MASTER = — Pre-created Message : [ T
Advisor | THE SYSTEM ALLOWS Send School Note | L
F Exit SPC Login Information Record Voice Message - [7]
Special Codes©  LU3 YOU TO SEND ANY OF By voics Message B
School Clubs THE 6 D'FFERENT Current Zone 999 . 5521 ‘ ‘ |v
Program Code -o-Speech Message
Alert Codes KINDS OF MESSAGES Custom Ce ROME SMS Text Message =
Fees $40.00 TO THAT STUDENT'S ' i o
PARENTS FROM THIS
Comments ICONNI [ Next I =
Demographics | Address/Contact | Spots | Programs | ice |  sob | Permissions | Log | Enron History || 504 | outefzone
| Hep | clear | sae | pPrev | mNea | sewp | Fina |
-
L]
Send School Note
JCampus QL0 Vv ?®
Home H Dashboard “ Student Master [ ‘
SPED 0 LEP Health | SBLC Search Action
Name Lo el 361510
dent
Nickname ucen 4 nth |v e
Attendance »
Guardian ale |v
Discipline
Father
Schedule »
Mother :
Grades 2/2004 (16)
Emergency
Print Transcript
Resides With INote Editor 07.08.20 4
Student Test Analysis =
L= | 105833 Communication » Parent Contact Log ear - |202
Counselor l Points, Send JCall | Schoo
Advisor I Send School Note Title : OPEN HOUSE
Special Codes - LU3,FAS, P09 Exit SPC Login Information [7] Make Public Student Visible [7] Popup
Current Zone . 999
Scnool Clubs SetFont... v setFontSize. B |[EEEE BEn|
Alert Codes : AEJENNETD THIS IS AREMINDER THAT WE WILL HAVE AN OPEN HOUSE, NEXT WEDNESDAY, APRIL 28, 2021 FROM 6:00 TO
- Custom Codes . CHROME, 8 8:00 PM., WHERE REPORT CARDS WILL BE GIVEN OUT AND YOU WILL HAVE AN OPPORTUNITY TO MEET WITH
Fees $60.00 ( ' ALL OF YOUR CHILDS TEACHERS TO SEE WHAT IT WILL TAKE FOR THEM TO BE PROMOTRD AT THE END OF
THE YEAR!!
This program will BRIAN LEJEUNE, PRINCIPAL
— Comments .
provide a way for a
school to create notes to /
be displayed in the
Progress «—
Center. It will not
generate a phone call,
text or email.
Demographics ‘l Address/Contact H Sports. H Programs ‘l IGP ” SOD H Permissions H Log H Enoll History H 504 H Out of Zo|
Add Close
Hep | cea | sae | Pev | Nedt | sewp | Find |




SPC Login Information:

AN —
A
nmmt—
Home: Dashboard || Student Master [

Name
Nickname
Guardian
Father
IMother
Emergency -

Resides With

Homeroom 103834

Counselor (
Adviser

Lu1,ctu
% | School Clubs:  NHS

|| Special Codes

THE SPC LOGIN INFORMATION
WILL SHOW YOU THE

JCampus

QLVQ 9 ? ®

0247447
»
welfth v
Attendance »
ale v
Discipline
Schedule >
Grades. 15/2001 (19)
Print Transcript
Student Test Analysis Entry Date
([T e conac Lo Lenecae
3\ Paints Send Jcall Country Entry

1 Exit SPC Login Information

Send School Note:

SBLC Code

School
Current Zone 999 District

Program Code

E1 08/31/2020

01

029
026

Alert Cod
e DATE AND TIME Custom Cotes |
Fees $87.00
THE PARENT OR STUDENT s Name Sidno  UserLogin Name  User Name Relationship| Last Login PSN  Access
LOGGED INTO THE 0297447 PARENTOZE EATHER ] 2021-04-13 15.05:55 08936 ALLO..
Commens STUDENT PROGRESS CENTER 0297447 studento26 STUDENT | Has Not Logged In ALLO..
m m
Print
Demographics | Address/Contact Sports Programs IGP SoD Permissions Log Enroll History 504 Qut of Zone
Help Clear save Prev Next Setup Find

Address Standards and Abbreviations

SPED | 504 | LEP | Health | SBLC ISearEh .AG‘U” 'I

In the next section, we will be going over how to enter students. When entering addresses, it is important to be consistent.
Below are suggested address standards for abbreviations and formats when entering any address for students, parents, or

emergency contacts. Your district will have the final say on the proper way to use address standards and abbreviations.

1. No commas or periods in address text.
2. Common abbreviations:

a. AVE Avenue

b. BLVD Boulevard

c. CIR Circle

d. crT Court

e. DR Drive

f. Hwy Highway

g. LN Lane

h. PKwy Parkway

i. RD Road

J RT Route

k. sT Street

.  THRWY Thruway

m. TR Trail
3. Generally, numbered streets in most towns are spelled out when doing First through Tenth streets. Above Tenth, use

the figures. Examples: 123 THIRD ST, 382 14TH ST



4. Abbreviate all directions without the period. Examples: 320 W JEFFERSON ST, 938 E JEFFERSON ST

aA. Exception: If the street’s name is a direction, do not abbreviate it. Example: 103 NORTH ST
A post office box should be PO. No space and no periods. Example: PO BOX 125
LOT, APT, and UNIT are entered on the second address line. Don’t use “#”. Example: LOT 16, APT 32.

** Action Button

The Action button appears in the major entry programs in the upper right corner. It has links to
related programs for the application module.
1. In Student Master, clicking the Action button will bring up a menu that allows the user to
perform Re-Enroll, Leave Entry Package, Enrollment Status Form, MFP Audit documentation,
Fee Management, Letter System access to print letters related to the student, and other
tasks.

2. Reenroll: Gain a Student

a. To Gain a student, click the “Clear” button, then enter some or part of the Student’s
name information, or the SSN.

b. In the upper right, click “Action” then “Reenroll”.

i. Select “ALL” the items to bring in if a match is found. If coming from a
place that uses JCampus, redirect the District field to the district the

student is coming from. Otherwise, always leave for home district.
Student Master Re-Enroll *

YWarning: You are about to access sensitive Persenally Identifiable Information (PI1}. It is to be controlled, handled,
distributed, and disposed of in accordance with all local, state, and federal privacy laws. This information shall not be
used without prior autherization of the student s parent/guardian.

This Option will check the Statewide or District database for similar student names. A list will be provided for selection.

1. Must have name or partial name entered on the Student Master main screen.
2. Must check application data to load to your system below.

Demographics
Discipline
Transcript
Attendance

Grades v,
Test Scores

Choose a district to search for students below. If the district selected is the same as your district on the student
master setup window then the selected district data warehouse is engaged. If the district selected is different
than the district on your student master setup window then the state wide data warehouse is engaged for the
district selected below. If "ALL" is selected then the complete state wide data warehouse is searched for

similar names set forth in the student master as referenced in item one above

341 Jefferson Chamber Foundation Academy - charter »
QK Cancel I}

[ ] LASTINUT GG T Lun Fays
[] Gurrent Grades Mot Recorded Semester 1 i

3. System will search for a match. If found, click [¥] Current Grades

“Import” to bring the student in. [V] Current Progress Report Ist Nine Weeks
4 If no matCh |S f:ound begln entering Student [¥] Historical Grades Detail [T Include Current Year Grades
. !

i nfo rm at|0n from SCI‘atCh . Aftendance Current ‘Year History
Skip Codes :
Discipline Current Year History
Discipline Referral Detail [ Majer Referrals COnly

Test Score Card



5. Print Leave/Entry Package: A Leave/Entry Package is often used when a student departs to
create a quick packet of information for the next school.It is also handy when an administrator
or counselor has a meeting on the student and needs a packet of information to summarize
how the student is doing.

Locate the student in Student Master.
Click Action at the top of the screen.
Choose Leave/Entry Package.

Check all appropriate boxes to print.
Click Print.

®oon oo

Action Button - POWER REPORTS

T 7 N N
s JCampus ALL THREE OF THESE REPORTS ARE FOUND k
tome | Desmoa | sweed  THE RENROLL PROCESS \ UNDER THE )
IS USED WHEN A ¥ LeavelEntry Package-ga.14.2021 || Court Report Setup - 07.18.2018
STUDENT HAS T [ 7] Add Personalized TexN ihe Cover Sheet | From Bite - AUG | ¥ EROERNE
4 and disy : PREVIOUSLY BEEN IN A fafon st
without prior authorization of the student = _ TofDate:|Apr ¥ |23 v |21 v/ [0 |2 Bemographics
JCAMPUS [PinissN ' A e Retmol |
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This Option will check the Statewide or D) SCHOOL/DISTRICT vided for 51| [7] Lunch Room Notification
\ y, . ifCodts : 02.16.50,06.48.24.01.18.__
Nurse Nolification
1. Must have name or partial name eniereghon ne Student Master main screen ) AS AN Demographic Information Page Enrollment Status Form
2. Must check appication data (0 10ad o jour system below. [7]Bus Nottication [@Discpine MFP Audit
Demographics Demographic Information Page ADMINISRATOR o e SPC Login Information
] Detail Discipline
Discipline Current Grades Not Recorded 1 _JF YOU PRINT g Same Address Lookup
~ Detail Discipline 2
Transcript Current Grades THE i VrReteras oo Fee Management
| Major Referrals Only
Altendance Current Progress Report PersonalNeeds Profle
i ] AND ¥ Conduct Comments From Grades Do Archive R
Historical Grades Detail [T{include o
THE Historical Graces Detall Leter Sysiem
Test Scores College Transcript
COURT REPOR Include Current Year Grades Accident Referral Letter
| IBC Aftendance Current Year History stuentscheqe ]
Choose a distrc{to search for students Below, I he disirct selected is the same as your district on the studen YOU WILL HAVE PrntIGP Form
master setup wir strict data warefouse is engaged. If the district selected is different Skip Codes Lo Print LEP Form
than the district on your sudent master seup window then fhe stale wide data warehouse is engaged for the 90 + PERCENT
district selected beiow. IF"ALL" is selected then the complete state wide data warehouse is searched for Discipline Current Year History [7]Call Center Call Atiempts (Summary) I | Court Report
similar names set forin in the siudent masler as referenced in fiem one above Discpine RefenalDeti rfaon OF THE N
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[¥] Prnt 1GP Fomn | h ‘ [7] Show SN on Report
[ ] Private or Parochial School — Parent Contact Log
[ Home Study Program Letier Log
Student Enroliment History
Parent Contact Log
SBLC Referrals, Meetings, and Interventions
V] RT| Referrals, Meetings. and Interventions
Demographics | AddressiContact | Sports Programs IGP SoD | Pel ¢ L 3
Help Clear Save Prev Next Setup Find

Alpha/Recruiter List

1. Go to Student Master / Lists / Alpha Recruiter List.
In the Setup screen, set the “Year” and “School”.

3. On the right, locate the “Column?” field. Click and select several fields such as student
name, grade, DOB, etc...

4. Click the OK button.



5. The list of students meeting the settings will be displayed.

6. Clicking on the down arrow on the right side of any column Welcome | Alpha/Recruit List
header will display a_ddltlonal opt_lons. m— E]SI
e Sort Ascending-alphabetical order

. . (U Sort Ascending
e Sort Descending- reverse alphabetical order i i

e Configure Sort- custom sort using multiple columns
e Clear sort- clears the Configure sort option

e Auto Fit All Columns- adjust all columns’ width to fit
the text in each field automatically

e Auto Fit- does the same but only in the column you

.[F Sort Descending
Cenfigure Sort...
Auto Fit All Columns

Auto Fit

are working in 14 Columns 3
e Column- uncheck columns to hide
e Group by-when grouping, all items are sorted and =] croup by Student Name
then collapsed into drop down items to make the i
information easier to access in an organized fashion. It {I5] Freeze Student Name

is an expanded level of sorting.
o Ungroup- clears Group By
e Freeze- keeps the chosen column stationary while scrolling from left to right
7. Click Print. In the Print Document window, select the appropriate format to save or print.
a. Highlighting rows in the list and selecting Print will only print those selected rows.

8. WE NOW HAVE A “SAVE BUTTON!”

MFP Ethnic-Gender Lunch Report

1. Go to Student Master / Count / MFP Ethnic-Gender Lunch.

2. At the setup box, click in the “"School” field and select the schools sites to obtain a count for.
3. Set the “As of Date” to date of enrollment to check. Click "OK".
4

. A count by grade level for the school(s) will appear. Click on the count to see the students that
comprise the count.

a. Tip: The resulting list can be sorted, manipulated as explained in the previous list
section.

5. Column Definitions for commonly referred to areas are below:

a. MFP - number of students counted towards State Funding purposes. (State
Membership)

b. Enroll - number of students enrolled in the school. (State Enroliment)

? - number of prek special ed students in a grade that have a coding conflict between
student master and SER data.

d. 224+ - number of students at age 22 or older

e. NR - number of student identified as not reported in SIS to state. Usually these are
private school special education students.

6. The tabs at the bottom will break down the totals by Regular Ed, Special Ed, gender and race,
Special Codes, and Lunch Codes



Welcome

District

049
043
043
043
043
049
049

7. Click “Print” to print or save the report

o3
004
106
o7
ik}
0o
o

School

MFP/Ethnic-Gender/Lunch

Site INF PRES K 0 0z 03 04 03 06 g
Cankton Elementary 5. 10 108 a7 15 112

Central Middle Schoal 190 163
Creswell Elementary ...

East Elementary School 43 63 55 56 42

Eunice Elementary Sch... 80 43 G0 42 44

Eunice High School

Eunice Junior High Sch...

08 09

il 159

Example “Loader”: Club Code Loader

A loader is a way to associate data to a listing of students.
students on the left, and associated items to pick from on

the right.

1. Go to Student Master / Loaders / Club Code Loader

2. At the setup, set the “School”, then a "Grade”.

3. Click “"Ok”".

4. A listing of students will appear on the left. On the
right will be a listing of clubs.

5. In the “"CL1” column, click in a cell of the student
to be a member of a particular club.

6. Repeat for any other students in the club.

7. You will notice that a little asterisk is placed in
each cell clicked.

8. On the right, scroll down to a club, such as "CHR
Choir”.

9. Click on the code. You will notice the students
asterisks will change to the code selected.

10.If a code needs to be removed, click on the code to

be removed, then select the first blank “Club” row.
The club code for the student will be removed.

194 185 128 129

35

? MFP PREK
542
335

264
74
636
3T

Normally, the user has a listing of

Weicome Club Code Loader

SIDNO
00
00
00
00
00
00
00
00
00
00
00

Welcome

SIDNO
00
00
00
00
00
00
00
00
00
00
00

Student Name
A

A
A

»

-

Gl I N - I I

Student Name
A

A

ool I

I

O 0O 0O BN M

Club Code Loader ||

Grade CL1
03

03[]

03
o [
03
03
3 []
03
03
03

s []

Grade CL1
03
03 CHR
03
03 CHR
03
03
03 CHR
03
03
03
03 CHR

19

26
20



Yielcome Club Code Loader

SIDNC | Student Mame Grade CL1 CL Code Descripticn
0 it 03 -
o A o T o
- it 03 ABA Abalone
o0 4 03 CHR ACT Act "
11.Need to review the students with the code? Setup-10.23.2015 v
a. Click on the “Setup” button. ' Vear : [1617 v
b. In the “Clubs” field, set to the club to be District : | 049 v
reviewed. School: 011
c. Click “Ok”. The listing will show all of the ' Grade :
students associated with the club code.
Program :

As Of Date ;| Qct v 10 [+ |2016 |w

oK

**Discipline

Major vs Minor Incidents in JCampus

All referrals are broken down into two categories, Major and Minor.
1. Minor referrals are those referrals that are predominately done by teachers but not referred to the office.

2. Major referrals are those that have been referred to the office (code 06) using "Action Taken By Teacher" on referral
page 2 or on which administrators have taken action by adding information on the Admin page of the referral using

"Action Taken by Administrator".
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M Inbox - lejeune.brian22 @gmail x \ +? EDgear Tracker > @ stafr > QU Webex Meetings 3 | New Tab x \ +
c @ assumption.edgear.net/jcampus/ - & @ © » 0O
Apps ¥ EDgear Tracker g% Edgear Demo (D Cisco Webex Meeti..  [#] Main Page - EDgear Districts EDgear Community @ Files - OneDrive Il Microsoft Word Onl..  BE Office Admin cente, » | [3 Reading list
JCampus QX LvWowv? ®
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L Good Morning Field
SOl R ==} e :
Entry Count Entry Trends
Reports Interfaces Reports
Student Attendance
Loaders Letters Count
Reports Links Count
® Discipline Posting Grades
Loaders Reports Import
2 Event Tracking (testing)
0 Points System
Entry Entry Loaders
Reports Reports
Transcripts Scheduling
Interfaces Count
X

Discipline Posting Tries to Follow the Basic Parts of a Paper Referral:
1. Refpgltab is the top of areferral form describing what happened.
RefP1 RefPG2 Admin Hearings

2. Refpg2 tab is the middle of a referral form describing what action the employee has taken.
a. Teachers can only fill out the first two parts of a referral. Teachers cannot fill out any Admin information.
3. Admin tab is the bottom of the referral describing what actions were taken in by the school administration.

a. Teachers cannot post to this part of the referral.
4. Hearing tabis where if the referral resulted in an expulsion recommendation, the result of the hearing is entered in

this tab.

M Inbox - lejeune brian22@gmaile. x| g EDgear Tracker x @ Staff X OO Webex Meetings % | NewTab x| + o [=]
C @ assumption.edgear.net/jcampus/ - % @B E »0
£ Apps ¢ EDgear Tracker g Edgear Demo Q) Cisco Webex Meeti. [#& Main Page - EDgear Districts EDgear Community & Files - OneDrive [l Microsoft Word Onl. BT Office Admin cente. » [E] Reading list
AX\vVOoewv?” ®

JCampus

Home Dashboara Discipline Posting £

Stuaent
’7 Jame L son0 Pervevatr

Phone Grade Age [] Bus Referral
special Custom
Codes Codes :

School information
Staff 1D and Roon Setup-04.12.2021
Name Setup
sencol Prini Year : | 2122 -
Referral
o District - (004 -
Ineiaent ul w21 fw 2021 || Time - 09:24 HHMM  Code Lacat
5ol 000
Grade

Incidents
Code | Nature of Referral Incident Description D Witnesses
[] Major Referrals Only
[] Inciude imported Referrals
Foints System

Additional Emails

Evidence
— Remarks oK
REMPG1 RePG2 Admin Hearings Comments
Delete Help Clear Setup save Prev Next Find Ref Copy




Basic Discipline Referral Posting:

1. On the left navigation menu, go to Discipline / Entry / Discipline Posting.
2. Verify the year and site. Click OK.

Enter Refpg 1 Information

1. On RefPG1], click in the Name field and select the student from the alpha list that appears.
a. TIP: Check the SPED 504 LEP Health buttons after selecting the student.

b. TIP 2: To see history of student, including days of OSS/ISS, go to Action /Stats to see summary of discipline
activity of the student.

2. Ifthis is a bus referral, select the Bus Referral check box on the right side of the screen under the student
information.

3. Clickin the Staff ID field and select the staff that reported the discipline incident. Use the tabs at the bottom of the
staff list to change from TEA to ADM, BUS, SCH, DST.

Select the Date and Time of the incident.
Select the Code and the Location that best describes the state time and location of the incident.
6. For Incidents, click in the cell under Code. A listing of Incidents will appear. Click to select needed code.
a. Select as many as 4 incidents that best describes the behavior of the student

7. Ifavery serious incident needs a witness to be identified, click the top line of the Witness section to select each
witness.

8. Inthe Remarks cell, type information describing the incident.
a. The user has a character count remaining for what will print on the referral form.
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ADAMS, COREY MATTHEW Ref# 4

— Student Information

Name - . - - #- SIDNC - 0009903 Perp‘?rt}’r?_‘eor 01 Student Enrolled at this Site
Phone © (985) 498-7281 Grade - OF Age 12 [] Bus Referral
Special Custom
ohetiEl EcpaAaLIAHIAS e o
— School Information
Staff ID and .
rame? Bsazsz AC = Room # ~
School - 009 Pierre Part Elementary School Principal : NA au
Referral information
'ﬂggfg‘ Apr ~ |05 ~ | 2021 ~ | = Time : |08:10 HH: MM Code : | 02 Location : 13 01 Classroom
— Incidents
Code | Nature of Referral Incident Description D | Witnesses SIDNO
as Bullying™ |:|
27 Threatening Students/Faculty
Evidence : (olny]

— Remarks

COREY CONTINUES TO HARASS ANMNE MARIE., THIS IS DOCUMENTED IN MY INWVESTIGATION OF THE BULLYING CONCERM
REPORTED BY MS. AQ A

RefPG1 RePG2 Admin Hearings Comments

Delete Help Clear Setup Sawve Prewv Fina Ref Copy

E 2O Type here to search O =i E —— [ o | | = D

-
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HES JCampus AXLVO 9?0
Home Dashboard | Discipiine Posting [
ALBARADO, BRETT MICHAEL Reft 1 MAKE.SURF ED | w4 | LeP | Weam | seLC
Student Information TIME E
Name : / #SIDNO: 7109999 i V\F[LHEE%TS this Site
Phone : (983) 513-0667 Grade : 03 REFERAL || Bus Referral
Special
Cods INCIDENT
— Scnool Information OCCURED \
Staff Dand panq 4 mé v Nature of Incident X
Name NOT WHEN . -
School © 009 Pierre Part Elementary School YU ENTERED [ Value - Description
— Referral Information 4 |.|_" D 33 Failure to serve Assigned Consequence
‘73216&1‘ w felzt (el [vlE Time: W’HH A - fon: [7] 34 Useof Inappropriate Objects
/ [7] 3 Refusing tosit in assigned seal

— INCIgents |
[7] 3 Treats Student with Disrespect

Code  Nature of Referral Incident Description v D Winesses SIDNO . )
: [7] 37 Public display of affection
s sy 1]
g . [7] 38 Sexual Harassment

I [7] 3 Nothaving proper materials, supplies, and/or equipment fo...
INCLUDE [] 40 Notparticipating in class
\N ‘TNESSES D 4 Dishonesty - forging signature, grades or cheating
Evidence IF THEY [[] 42 Horse playing
Remark ~ EXIST [7] 43 Violates OF Limits Area
\ [7] 44 Celiphone Violation
;} /J: [] 45 Bulying
|'[] 4% mappropriate Bodily Contact
[7] 47 NotDressing Out for PE Y
OK
s
Delete | Hep | Clear | Sewp | Save Prev Next Find Ref Copy

£ 938 AM
I 0y 0. A )
H R Type here to search Googen. [TO0R} 4 @ @ o0r ~ O &1 w0 72172021

Enter Refpg2 Information

1. Click on the RefPG2 tab at the bottom of the screen

2. Ifthere is an Action taken by Teacher, Bus Driver... to enter, click in the cell under the word Code, then select a
Teacher Action.

a. NOTE: if action “06 Referred to Office” is selected, an email will be sent to the school administrators.
3. Parent Contact: If needed, the user can select a Parent Contact method and Contact Date.
a. For the teacher, this automatically gets posted to the Parent Contact Log.
Teacher Employee Recommendations: Type teacher remarks and recommendations if needed.
Date School Employee Signed Form: Enter date employee reported issue.

Victims: Select only if a bullying referral. Bullying referrals explained later in this guide.

N o un oA

Perpetrators: Select only if a bullying referral. Bullying referrals explained later in this guide.
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Home Dashboard | Discipline Posting [2]

Code Action Taken By Teacher, Bus Driver or Other Employee

06 Referred to office (Major)

02 Referred to Counselor
01 Conference with Pupil
— Page 2 Data 7 ~

Parent Contact : C Conference with the parent

2.If there is an Action
taken by Teacher, Bus
Driver... to enter, click in
the cell under the word
Code, then select a

Teacher/Employee
Recommendations :

Date School

Employee Signed | APT w |05 |w 2021 |w | @
: oo Teacher Action.
f";‘t’:;;“;;’owed a.NOTE: if action “06
"W Referred to Office” is
D | Victims SIDNO D  Perpetrators SIDNO R.. . .
selected, an email will be
H sent to the school
AL JL 2109977 AL W 0009303 4 ..
" e 109555 administrators.
: 3.Parent Contact: If

needed, the user can
select a Parent Contact

Staff Teacher Substitute Bus Driver Other
= = = = = method and Contact Date.
RefPG1 RefPG2 Admin Hearings Comments
Delete Help Clear Setup Save Prev Next Find Ref Copy

H £ Type here to search i Q) staff - Google Ch.. | 100% J ¥

Enter Admin Information

1. Click on the Admin tab at the bottom of the screen.
2. Click on the first cell/column for Action Taken by School Administration.
a. Select up to 4 actions taken by administrator.
Enter Administrative Comments.
Enter the Date Disciplinarian Signed The Discipline Form.
For Disciplinarian Signed Form, select administrator administering the action.
(Optional) Click on the Comments tab at the bottom of the referral page.

SR

a. Enter comments made by the student and/or the parent.
b. Enter the date the comments were made.
c. Enter the student or parent’s name that made the comment.

7. *Save the referral using the Save button at the bottom of the screen.
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v
W Reti 4 w0 | e | Lep | e | salc

0 Vo s Joss e Code _ Acton Taken By School Administafio...Date
YES E560a 006 Dscpine Cenerdlenaie Sle 20210303 |2
Painls 29001 Expulsion Recommendation 20210301 u
PL:?; 06 173 Held Conference wiPareniGuardian 2021-03.01 ‘t
Eamed 1 I I

'SPENT MARCH 1AND 2 INVESTIGATING AND VERIFYING THAT BULLYING IS OCCURING.

Administrative | CALLED AND MET WITH BRETT AND HIS MOW AND GAVE MOM PAPERWORK ABOUT THE EXPULSION HEARINGI!

Comments
Date Disciplinarian [yyar 0 2001 | isciplinarian
Signed Form i) il v Signed Fom

Other Agencies Alt Site/Program : 007
A7 Minutes Removed - 0 0 Days [ 7] Third Party Authorized Punishment
1 PeTpetratorReceived

Serious Injury - 00 Nothing significant or visible (Can be used for bullying, harassment vict... || Medical Treatment
A | ———————————————————————————————————————————————————
A |l HatelBias : 05 Race or Ethnicity v
q [71Drugs [] Alcohol Use [] Gangs
A " Changed . (WEBPAISJOVerderoot 0712112021

A RefPG1 RefPG2 Hearings Commenis

A Delete Help Clear Setup Save Prev Next Find Ref Copy

Time Saver: Copy button
1. After saving a referral, if a user wishes to copy the referral to other students, click the “Copy” button.

2. Select the other student(s) to copy the referral to.
3. Note: Ifactions for the students were different, lookup the copied referrals and adjust the actions, then save.

Posting Bullying Referrals

1. Bullying incidents are entered the same as other incidents, but has the following exceptions explained below.
2. On RefPG1, click the Incident code of either 045 Bullying or 077 Cyberbullying.

3. A new window will appear, and you will need to select a type code (aggression code) along with a motivation code.
Click OK to close the bullying details entry screen.

a. Ifdone correctly, the bullying code will have an asterisk (*) showing details have been entered.
4. If applicable, enter any witnesses to the event using the top line of the Witness section to select each witness.
Click on the RefPG2 tab at the bottom of the screen.
6. Inthe Victims section, click on the first row to select a victim.
a. Select the name of the student victim.

b. Enter any victim Comments to help document any special conditions related to the Victim.



c. Enter date the victim parent/guardian was contacted.
d. Place a check mark by the Counseling, Medical Treatment, or Other Support indicators.

7. Using the top line of the Perpetrators section enter additional perpetrators if applicable (after saving the record the
name of the student on Pg 1 will also be displayed in the perpetrators list on Pg 2).

a. NOTE: By entering additional perpetrators, Pgl and Pg2 info will be created for all perpetrators when the first
student record is saved. Enter an Admin information for each after Save is created.

8. Click on the Admin tab at the bottom of the screen and enter any disciplinary actions taken for the bullying incident.

9. Save the referral using the Save button at the bottom of the screen.
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ALBARADO, BRETT MICHAEL Ref# 1

Name | ALBARADO, BRETT MICHAEL  §Qf SIDNO = 7109999 TP pe - 01 Student Enralled at this S ["] Code Description Type B
WE=E TP TOT e Cammg VETaT .
Phone © (985) 513-0667 Grade = 03 Age: 8 ElusFlEl 102 Taunting/Ridiciiling Verbal
g5 o ] 103 Mocking Verbal
[~ Schoal Information ~ [7] 104  Making Offensive Comments Verbal
Staff 1D and
Name - | 080941 AUCOIN, MONICA Room # ‘ [] 105 Demeaning Comments Verbal
School © 009 Pierre Part Elementary Scnool Principal . NANG | [7] 106 Teasing Verbal Select Bully Motivation(s) x
Refe I 4 -
T E 71 | value | Description
cloent g [w (21 [w[2021 [w| @ Tme:0s2r hrmm e o2 Location : 1301/|| [7] 201  Oftensive Graftii Emotio o
- e [l 202 Excludiog fiom. Gioup Emolio
— M o1 Appearance
v| 203 Spreading Rumors Emotio...
Code  Nature of Referal Incident Description D Witnesses 2 p 2 [] 02 Disabiity
e B T 207 Being Forced 1o do Aa Emoto e e—
[F] 205 Taking Possessions/Money Emotio. .
27 Threatening Students/Faculty . ] o4 Home Circumstances
<L Ehvsical [] 05 Medical Condition E
[¥] 301 Kicking Physical I " — RaceEIe O
— ] Zgz :nu:g/puncmng Z:yslca: o oo
"‘R;:‘a - g L e p [] 08 Sexuaity w
= 304 Pinching Physical
BRETT §ONTINUES TO HARRASS AND INTIMMIDATE AYDENI HE WAS SEEN HITTING ON AYDEN BY MS AUCOINN [] 99 Other YOU WILL BE
[[] 305 Staking Physi REQUIRED TO
[[] 206  Inappropriate Touching sical DETERMINE A
= ion (G " "
N MOTIVATION" TO
A [] 401 Offensive Text Message Electro THE BEST OF YOUR
NEW BULLYING OPTION WINDOW [ 402 _Offensive Emails Electro IE ABILITY
WILL OPEN AND ALL TYPES OF 4 0c A [
Estimated number of BULLYING WHICH OCCURED Subtype : |03 Bullying x| =
| Remct | ; SHOULD BE . ‘ o ‘
SELECTED/DOCUMENTED"!!
| oeete | | Fnaret |F<um
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[¥] Recommend Expulsion
TATE RANGE
Days < o6 | stan[Mar [~ [0 [v[2021 [v] ] flrewm: [may  [v[28 [ [2021

Code | Action Taken By School Administratio... | Date
006 Discipline Center/Altemative Site  2021-03-03
001 Expulsion Recommendation 2021-03-01

Points
Lost

e 173 Held Conference wiParent/Guardian 2021-03-01
Eame: [l it =

SAND VERIFYING THAT BULLYING 1S OCCURING,

SPENT MARCH 1 AND 2 INVESTIGATI

Administrative | RALLED AND MET WITH BRETT AND HIS MORMND GAVE MOM PAPERWORK ABOUT THE EXPULSION HEARINGH -
e SIS Incident - |35 X Bullying ~
[ ] weapon weapon Type : | o
FHearng
Date Discipiinanian [y, 2021 |v Disciplinarian
signed Form |12 ‘ i Signed Form Hesring | - I ~| Time HHEMM Loc
Other Agencies Alt Site/Program : 007
Minutes Removed : 0 0 Days [ Third Party Authorized Punishment
e oynessve Conference Arrangements 3¢ == | e I = |
Serious Injury 00 Nothing significalor visible (Can be used for bullying, harassment vict _ -
conference @ Required () Not Required () Held
Evenl Relaled To S
Hate/Bias |05 Race or EIhnicity
[ Drugs Jconol Use Feah | HEN A CODE IS SELECTED THAT
] N TR TR MEXGLUDED

Location | CALL SCHOOL OFFICE FOR LOGATION -

WHEN A CONFERENCE IS REQUIRED e oo o
(A) CLICK UNDER THE CO AND A "
CONFERENCE ARRANGEMENTS E START DATE THEN CLICK

WILL OPEN FOR THE CONFERENCE TO Ok, | Clen, | Cancel ALC BUTT] L
BE SCHEDULED AND A.GDQML‘VILL CALCULATE W (5)
BE PLACED UNDER THE CO

\ v aed ] FindRet [ Com |
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s nse Forn
[#] Change  03/04/2021 07:55 47  ISS - Alternative Site | Suspend License Form

[#] Change 03052021 07555 47 1SS - Allemative Site

EVent Relaied 1o
Hate/Bias : |05 Race or Ethnicity

] School Harassment, Intimidation, or Bullying Form
[¥] Change  03/08/2021 07:55 47  ISS-Allernative Site ] Corporal Funisnment Form

[ brugs 1] Atconal Use
L [#] cnange  03/09/2021 07:55 47 1SS - Altemative Site

| FINS Letter
[# Change  03/10/2021 07:55 47 IS5 - Allernative Site
(1) WHEN THE REFERAL IS [#] Change  03/11/2021 O7:55 47  ISS - Allernative Site
COMPLETE MAKE SURE [#] Change  03/12/2021 07:55 47 1SS - Alternative Site
YOU HIT "SAVE!" (2) AN [#] Change 03152021 0755 47 1SS - Allemative Site
ATTENDANCE CONFLICT [#] Change  03/16/2021 07:55 47 1SS - Alternative Site
BOX WILL OPEN "CLICK le.ﬁ: Le;:g'a‘;me 03/17/2021 07:55 A7 ISS - Alternative Site
O.K." THIS WILL CORRECT ngs°ccmmems C

ATTENDANCE CONFLICTS!

(D)

| FINS Referral Checklist
| Court Repart

| Detention Notice

[N IR R H
u Letters - 10.02.2020
co Det Iss oss | Bus Code  Action Taken By School Administratio. | Date TO PRINT I Benavior Report 1 (One Pege) Demographics
vES £56da 11 006 Discipline Center/Atlernative Site  2021.03.03 LETTERS/FORMS CLICK ] Benavior Report 2 (No Signature) Clubs ana sports
Roints 29 001 Expuision Recommendation 2021-03-01 ON LETTERS THE e\ [77] Behavior Report 3 (Long Form) St History
[lontg LETTERS BOX WILL [I'] Atternate Site Suspension Form Discipiine Statistics
Eamed al " D OPEN AND YOU WILL [] Aliemate Site Suspension Form - Elementary Suspensions
| SPENT MARGH 1 AND 2 INVESTIGATING AND VERIFYING THAT BULLYING IS GGCURING SELECT THE STATE uepension Fom "
[ susp 9
Administrative | CALLED AND MET WITH BRETT AND HIS MOM AND GAVE MOM PAPERWORK ABOUT THE EXPULSION HEARINGIH FORMS YOU WANT TO [ Expuision Form Court Repart
mments
PRINT, THEN YOU WILL [P Recommend Expuisian format 1 Audrt Discipline Dala
o CLICK ON THE Recomimend Expulsion format 2 Jetier System
P
Date Disciplinarian [ypar |« (02 |w 2021 || r = SECOND LETTER Sét Detention Rande
Signed Form SignBd Attendance Conflict Check [I] Student Assignment Sheet
SYSTEM UNDER ACTION Doc Archive
Other Agencies AlLSHerBr | This i 10 résolve Conflicts between e Sudent's Suspensi 7] Disciplinary Letter to Parents
Period AND PRINT YOUR 7] etention Notinca
Minutes R a0 0 Days etention Notification
inutes Remove =5 [] Fix?| Type Date co.. | c.. Reason DISTRICT LETTERS!!
Perpetrator Recelved | 1] Bus Suspension Notification
Serious Injury 00 Nothing significant or visible (Can be used for bullying, haraspn | |41 Cnange  03/03/2021 07:55 47 1SS - All i
|
i
[
[
[
[
|

| Parental Conference Request

Print

OK: no ehange | NEW: add attendance record | DELETE: remove attendance record |
oK
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-Refi# 1 SPED 504 | LEP | Health | SBLC
Letters - 10.02.2020

Letters

co Det 138 0S8 Bus v Code  Action Taken By School Administratio . Date e Behavior Report 1 (One Page) Demographics
YES Es6da 11 006 Discipline CenterAlternative Site 2021-03-03 4 [T Benavior Report 2 (No Signature) Clubs and Sports
Points 29 001 Expulsion Recommendation 2021-03-01 E [ Behavior Report 3 (Long Form) Stu History
Lost: | = .
Points [7] Atternate Site Suspension Form Discipline Statistics
Earned © 1] m [ DAItemate Site Suspension Form - Elementary Suspensions
| SPENT MARCH 1 AND 2 INVESTIGATING AND VERIFYING THAT BULLYING IS OCCURING Log
Administrative | CALLED AND MET WITH BRETT AND HIS MOM AND GAVE MOM PAPERWORK ABOUT THE EXPULSION HEARINGH o Court Report
Comments -
Recommend Expulsion format 1 e Audtt Discipline Data ¥
[7] Recommend Expulsion fermat 2 Letter System
Date Disciplinarian Disciplinarian Set Detention Range
Signed Form: [0 |M[02 |W[2021 jw| i@ Signed Form - GARRISON, STACY Letter Options X [ Stugent Assignment Sheet 9
B Doc Archive
Other Agencies Alt Site/Program : 007 @ Court Referral Letter sciplinary Letter fo Parents
Minutes Removed - 0 0Days [] Third Party Authorized Punishment () Mandatory Conference Letter Detention Notification
Perpefrator Received Use Today's Date Bus Suspension Nofification
Serious Injury 00 Nothing significant or visible (Can be used for bullying, harassment vict. [7] Medical Treatment

[7] Suspend License Form

0K

Event Related To 1 I ["] School Harassment, Intimidation, or Bullying For‘ml

'
D Corporal Punishment Form

WHEN A REFERAL IS COMPLETE AN ADMINISTRATOR WILL PRINT THE FORMS NEEDED BY THE
STATE/DISTRICT!!
WHEN YOU SELECT A STATE FORM FROM THE LETTERS (5), THE SYSTEM WILL COMPLETE THE
FORM(S) WITH ALL OF THE INFORMATION FROM THE REFERAL!

D FINS Referral Checklist

Court Report

- MORE THAN ONE FORM CAN BE SELECTED AT ONE TIME!
SELECT THE FORM APPROPRIATE FOR THE REFERAL YOU HAVE COMPLETED!

A, v,

Delete Help Clear Setup Save Prev Next Find Ref Copy

H P Type here to search
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co o ss  oss e Goas | Acton Taken By Schoot Aaminisiato .| Date Cememrapics
e 11 006 Discipline Center/Alternative Site  2021-03-02 [= Clubs and Sports
Paints [= Letter Options. 53 Discipline Statistics
Earned il " Y
Letter : BULLYING CONFIRMED LETTER Suspensions
| SPENT UARGH 1 AND 2 INVESTIGATING AND VERIFYING THAT BULLYING IS GCCURING oo
[ Print in Home Language (if available)
Aammsratve | CALLED AND LT WITH BRETT AND HIS 1AOM AND GAVE 1OM PAFERWORK ABGUT THE EXPULSION HEARINGH Coun Repon
omments [ oK Cancel Audit Discipline Data  »
© vesoen
signed Form Mar 02 2021 L Signed Form - S/ EY g
Minutes Removed - o 0 Do [E3 Tra Party Authorzed Punishent
Perpetrator Received
Serious Injury 00 Nothing significant or visible (Can be used for bullying, harassment vict [] Medical Treatment |
] orugs [] Alcohol Use [ Gangs

Changed : (WEBRAMS)OVernide/root 07/21/2021

RefPG1 RePG2 Hearings Comments

Delete Help Clear setup save Prev Next Fina Ret Copy

Bl o e nere tosearen & starr - Google ..

@ PrintServlet - Gaogle Chrome = O X X  + [+ -
& assumption.edgear.net/jcampus/PrintServlet?name=PrintServlet :
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Assumption Parish School District
4901 HWY 308
NAPOLEONVILLE, LA LA
(985) 369-7251
Louisiana Department of Education Office of Student Programs July 2012

Letter to Par of Victim Bullying Confirmed

Letter Options X

Letter - BULLYING CONFIRMED LETTER
Pierre Part Elementary School

[] Print in Home Language (i available)

Date:07/21/2021
RE: Student Name SERSS S ok e
Dear Mr./Mrs.
Select a Letter X
Value Description
This letter is to officially notify you that a th h i igation was ds d and ]
1 acts of bullying against your son/daughter = have been
verified. Appropriate disciplinary actions have been taken. BULLYING CONFIRMED LETT. . BULLYING CONFIRMED LETT.
[ BULLYING WITNESS STATEM... BULLYING WITNESS STATEM...
In accordance with state law, it is the policy of the Assumption Parish School Board that any [[] PARENT NOTIFICATION OF P._. PARENT NOTIFICATION OF P_..
form of bullying behavior, whether in the classroom, on school property, or at school
sponsored events, is expressly forbidden. [7] STAY AWAY AGREEMENT STAY AWAY AGREEMENT
[7] UNCONFIRMED BULLYING IN... UNCONFIRMED BULLYING IN
Sincerely,
Mr./Ms. | . ', PRINCIPAL

OK Preview

H L Type here to search




Posting Detentions (Regularly Scheduled Detentions)

1.
2.

N oo v ok

&0

Fill in the Refpg 1 and Refpg2 as explained earlier in this guide.

On the Admin tab, click in the first cell of Action Taken By School Administration. Select either:
a. 03999 Assigned to Detention
b. 046 043 After-School Detention
c. 047 047 Weekend Detention

A new window will appear forinformation related to the detention dates.

a. *If this is the first detention assignment for the year, select Set Times and enter the clocktime and select
the days on which detention will be held during the current year. Click OK.

Click to check the day on which the student must attend detention.
At the bottom, enter the number of Days the student will have Detention.
Enter the Start Date of the detention.

Click the Calc button and the system will determine the Return Date. This is the date the student is done with the
detention action.

Select the Location of Detention. Click OK.

9. You should now see the number of days displayed under "Det" on the upper left side of the screen.

10.
11.

The Detention Notification letter, under Action->Letters, will now be available for choosing.

NOTE: Since the program allows multiple check boxes for different days of the week (Monday-Saturday), then you
need to enter the first day of the week to allow the program to review the check box days and calculate the correct
number of days. It says on the box to, "Please check off weekdays first to calculate date span below correctly". Three
boxes have been placed above the dates for the assigned Saturday detention. These boxes are for dates to be
skipped that would be classified as a holiday or a day that the administration does not want the student to attend
detention. There are three date boxes that the administrator can use for one or more days.

PostingISS or OSS Suspensions

No v A

o

Fill in the Refpgl and Refpg2 as explained earlier in this guide.
Click on the "Admin" tab at the bottom of the screen
On the Admin tab, click in the first cell of Action Taken by School Administration. Select either:
a. 09 002 Out of School Suspension
b. 10004 ISS on Site
A new window will appear forinformation related to the suspension days/dates.
Indicate whether or not the incident resulted in a recommended expulsion according to district discipline policy.
Enter the number of Days and the Start Date. Click the Calc button and the system will determine the Return Date.
If blank, enter the SIS Incident code.
a. |Ifthis is a weapon incident, you will be prompted to select the weapon type.
Click Ok. The OSS/ISS detail box will close, and the user is back to the referral screen.
You should now see the number of days displayed under ISS or OSS on the upper left side of the screen.

a. Ifthe count of days or dates is needed, click on the count of ISS or OSS. Make the change, then click OK
button.

b. Ifthe ISS or OSS has a “Recommend Expulsion” check off, the count of days will have an “E” in front. (Ex:
“E5” for 5 days OSS with an expulsion recommendation”)
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— Setup
“ear : | 1516 w
Diistrict : | 049 w
10. Save the referral using the Save button at the bottom of the Grades :

Select Teams :

screen.

Date From : |Jul Iwlo1 [~ |2016 [~ |

11. Tip: If the ISS / OSS is resulting in an expulsion hearing, the user
may want to print a “Court Report” to have a summary of student

Date To : |Oct » |10 w | 20116 A | [

. . . Showr : | Acti w
information ready for the hearing. o |fene

) . Special Ed . (®) All Sped Only Mon Sped

a. Click Action / Court Report. Select all the boxes, then
. PEBIS : = Al Major Minor
Print.
Referral Type : (® Regular EBus
I [] Primary Inc/Act Qnly I
Run for | All »
- - - [T] Include Remote Scheduled
POStI ng EXDUISIon Hearlng Resu' ts [] ©nly referrals from selected schools

OK

1. Click the Find Ref button at the bottom of the discipline window to
locate the referral to post the hearing result.

2. Click on the referral to post the hearing result. the Admin tab of the referral. There will be an “E” in the cell that
shows the number of days suspended either under the ISS or under the OSS column.

3. Select the Hearings tab at the bottom of the screen.
Click the Post Hearings button in the Hearing Results section.
a. For the “Return to Class” option you only enter a start date.

b. For all other results you will enter a Start Date and a Return Date and click the Days button to determine the
number of days; if you know the number of days, enter the Start Date and click Calc to determine the return
date.

If offered to adjust the OSS dates to fit the expulsion start date, click the Adjust button.

d. For the "Alternate Site Expulsion" option you will need to enter the Alternate Site/Program Code to identify
the school/program.

e. Code 3 Expulsion will produce a warning, upon selection, informing the user that "Selecting code 3 Expulsion
will update the student’s leave code and leave date."

5. Be sure to Save the referral.
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1. Go to Discipline / Trends / Discipline Frequency Report.

2. Set the “School”, then verify the “Date From” and “Date To"”.

3. At the bottom, uncheck “Primary Inc/Action Only”. Click “Ok”.

4. On the left will be counts by Actions. On the right will be a graph of Actions.

a. Counts are clickable to see students that comprise the count.
5. On the right bottom, click “Inc” button to change data to “Incidents”. Data will now show Incident counts on the left,
and graph of incidents on the right.
6. On the right bottom, click “Loc” to change data to “Locations”. Data will now show Location counts on the left, and
graph of locations on the right.
7. Repeat for other buttons on the lower right such as “Time”, “Staff”, “Mo”-Month.
Vielcome Discipline Frequency Report []
Code  Description # Ref #Stu Avg 9% Stu Number of Referrals by Incidents Code
o1 Willful dis cbedience 608 242 251 2816 = -
02 Treats an authority with disrespect 225 144 1.56 17.35 550
03 Makes an unfounded charge against a... 6 6 1 0.72 L S00
04 Uses profane and/or chscene language 184 110 1.67 13.25 e
05 Commits immoral or vicious practices B 5 12 0.6 -z /_
06 Conduct or habits injurious to his/her a... 43 33 13 3.98 % 400
o7 Uses/possesses controlled dangerous... 2 2 1 0.24 g’ 350
08 Uses/pessesses tobacco and/or lighter 4 4 1 0.48 g =0e
09 Uses/pessesses alcoholic beverages = -:.
10 Disturbs the school'habitually viclates r... 31 26 1.19 313 150
1 Cuts defaces injures schoolivandalism 2 2 1 0.24 100
12 Writes or draws obscene/profane lang. .. so ‘| l
13 Possesses weapons prohibited under f.. 1 1 1 012 mafarrals i
14 Possesses weapons not federally proh... & & 1 0.72 - . — _ _'_'" idh”"j leh" - . . — - - S—
15 Throws missiles liable to injure others 22 17 1.29 205 -'%_'j -'*_-f - %4 LIEER ] %_fi a7 - -H _- ' 4l ; -_:1-1 - -_*4 45 45 W4T W 4B M5S0 ES1 BSOS ESL -f::' e
16 Instigates or participates in fights 73 53 116 7.59 T e =
- : . ey
7 Viclates traffic and safety regulations Pie Ref Sty o @
18 Leaves school or classroom wio permi... 22 19 1.16 229
Act Hear Inc Loc

19 Is habitually tardy and/cr absent 160 M 1.44 13.37
20 Takes ancther's property or possessio... 4 4 1 0.48 o Time Staft Dow
21 Commits any other serious offense 15 13 1.15 157 Admin
22 Leaving Bus Without Permission -5

**Discipline Freguency Report

This report will give the user counts, lists, and graphs of discipline data for the school or district.

Detention List

1. Inthe left navigation panel, go to Discipline / Lists / Detention List.
Set for the current Year and verify the School.

Click Ok.

vk wnN

ISS / OSS List

This is a handy list to check which students are to report to ISS behavior room.

1. On the left navigation panel, go to Discipline / Lists / ISS-OSS List.

Set the “From Date” and “To Date” to the dates for which students are to report to Detention.

A listing of students who are assigned to Detention for the given date range will be displayed.




Set the normal Year and School setting.

Set the From Date and To Date to the date range of the ISS session that students are to report to.
For Discipline Type, set to “4 ISS on Site”.

Set List Type to “Detail”.

Click OK button to obtain list.

Listing will show students who are to be in ISS for the date range.

N o uv ke wDN

List Students with “06 Referred to Office”: Teacher Action Report

If Teachers are allowed to post discipline, one of the actions on Refpg2 is “06 Referred to Office”. Normally an email is sent
to the administrator when this occurs. Sometimes an administrator may want to check with a listing to make sure all of these
were handled.

If the administrator needs a printed list of students who have the RefPg2 action of “06 Referred to Office” follow the steps
below:

Setup-08.23.2016 o
1. Go to Discipline / Lists / Teacher Action Report vear : | 1617 ha
District : | 027 w

2. At the setup, set for the following:
a. From Date / To Date: Date Range to check

School : 006

for referrals with “06 Referred to Office”. Gi::
b. Teacher Actions: Set to “06 Referred to Ethnic
Office”. From Date : [Feb v |03 [v 2017 [+]| =|| ((setthe date range to N
3. Resulting report will list students with referrals for ToDate:|Feb  |v[03 |+ |2017 |~ | @@ 'ndmc': for referrals J
the date range with action of “06 Referred to ss OfDate: |Feb  |x[03 | |2017 || =

Office" . Teacher Actions : | 06| ‘_—__'_‘/g:;elz::hl::lb‘;:;:f j
oK
CLASSROOM

Classroom was created to combine a teacher's Gradebook, Lesson Book, and their Web Pages all into one convenient
program. Informational graphs are also provided on the Boards tab.

MENU LOCATION - Teacher: Grades > Entry > Classroom

-

— - T
Year: 1718 District - 027 School : 006 Teacher : BILLEAUDEAUX SALLY Course - FAM & CON SCII Marking Period : 1st Six Weeks
F oAz = X % & O # = . &9
Assignments Grades Reports Show Me Admin iGear Attendance Discipline Seating Chart Teacher Notes Save Help
SIDNO | Student Name Grade Average "‘s"":ﬂ::‘c'
1 \CHANE ROBERT ISAIAH 10 0g 13
2 " soq 80C|
3 09 208 90 B
4 soc| 80C|
5 ISHA 70 700
6 506 0 [AGUILLARD DARRYL PAUL 08 soqy 80C|
7 LEXANDER CHRIS ISAAC 09 90 8 90 B|
8 08 80 80C|
13 700 700
" (14 soc] 80 C‘
15 908 908
19 'RECHT MIKE CONNER n 208 908
20 LASIL SALLY 10 soc] 80C
21 MLLRIDGE Ill DARRYL RAY 08 0g E
22 2 |WILSON DAVID TERRELL " soq| 80C|
27 21 2 [WOODS CHRIS NORRIS 12 208 90 8|
28 809 5 |WOODS SHAUNA LAINE (] soq) 80C|
29 ’OUNG JAY TODD [ 9086 90 B
30 6089913 |YOUNG ROBERT 10 og E

Class Period:ea Subject:FAN & CON SCI I Grade:09 Section:ee6339 Term::S1:52 Days Of Week:NTWRF Resource Coment:

Grades Lessons Pages Boards



GRADEBOOK

Column Headers:

SIDNO - Local ID number of the student

Student Name

- Student’ s full name. (Click students to view or enter information from iGear or

Discipline buttons.)

Grade - Grade level of the student

Average - Average of all assignmentgrades in the grade book

Assignments - All assignments will be shown to the right of the Average column for Posting Grades.

Tabs at the bottom of the screen:

Grades (Current Page) - Teachers can create assighments, post assignment grades, print progress reports and
more.

Pages - Teachers can create a personalized web page where they can post events on a calendar, post updates
on a message board and more.

Boards - Teachers can view assignment grades, marking period grades, and Student Progress Center logins
displayed graphically.

Top

At the top of the Gradebook, verify the Year, District, School and Teacher. Choose the Course, then Marking Period.

Home: Classroom [

Year : | 2021 District School : 029 Teacher : Course : ENGLISH Il PD: 02 Marking Period [an 4x4 Term|
— —
=] #(&|[0)e m. & . (2
A — = (-~ | .
Assignments Srades Reports Show Me iGear  |Attendance | |Discipline | |Seating Chart | Doc Archive Teacher Notes save Help

ICONS

Assignments - Select for assignment related functions for creating, editing, and viewing assignments.
Grades - Select for assignment grade related functions for dropping, restoring, and locking of
assignment grades.

Reports - Select for the various gradebook reports for the selected course and marking period.

Show Me - Select for the various gradebook displays such as highlighting missing assignment

grades or Limited English Proficient studentsin a different color.

Admin - Select for administrative related functions and must have security in User Management.
iGear - Navigate to other systems for the selected student. Example: Scheduling, Attendance, Discipline, etc.
Attendance - Post attendance for this course and marking period.

Discipline - Post discipline for the selected student.

Seating Chart - Select to design a seating chart for the selected course and marking period.

Teacher Notes - Send notes to the students or parents in your classes. Notes are also visible in the
Student Progress Center.

Save - Click to save any unsaved assignment grades and to update the Average grade column.

Help - Click to view written instructions and/or videos.


http://wiki.edgear.net/wiki/w/index.php?title=Using_the_iGear
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Discipline
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Assignments
http://wiki.edgear.net/wiki/w/index.php?title=Posting_Grades
http://wiki.edgear.net/wiki/w/index.php?title=Pages
http://wiki.edgear.net/wiki/w/index.php?title=Boards
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Assignments
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Grades
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Reports
http://wiki.edgear.net/wiki/w/index.php?title=Show_Me_in_Gradebook
http://wiki.edgear.net/wiki/w/index.php?title=Admin
http://wiki.edgear.net/wiki/w/index.php?title=User_Management
http://wiki.edgear.net/wiki/w/index.php?title=Using_the_iGear
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Attendance
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Discipline
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Seating_Chart
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Notes

Class Period:e4 Subject:Fom & CON SCI I Grade:es section:e@@6339 Term::S1:52 Days OFf Week:!MTWRF Resource Comment:

Bottom

Class Period - The class period the course is being taught.

Subject - The subject being taught. This information is pulled from Master Schedule Editor.

Grade - The grade level being taught. This information is pulled from Master Schedule Editor.

Section - The section number of the course being taught. This information is pulled from Master Schedule
Editor.

fferm - The marking period of the course being taught. This information is pulled from Master Schedule Editor.
Days of Week - The days of the week that the course is being taught. This information is pulled from Master
Schedule Editor.

Resource Comment - This is the Master Schedule comment field. This information is pulled from Master
Schedule Editor.

HOW TO CREATE CATEGORIES

EEEE [ IF YOU ARE A TEACHER IN GRADES
Home ‘M| 9-12 YOU CAN SET UP YOUR OWN CATEGORIES!
Year: 2021 District : 044 School : 008 Teacher . - 1—SELECT— ASSlGNMENTS>CATEGOR|ES
— 2-CATEGORY EDITOR BOX OPENS
A+ = g.l s ﬁ q 3-CREATE CATEGORIES ON FIRST LINE OF EDITOR
rades Reports Show Me iGear  Attel
prane cate Aere 1 ik 5-IF YOU USE WEIGHTS THEY MUST TOTAL 100 %
o w |l 6-COLOR CODE EACH CATEGORY.
\EE 0 m A 7-YOU MUST CLICK IN THE GREEN - SAVE BOX FOR A CATEGORY TO SAVE
- 18T] 05 20 ¢ |
1ERO 05 4h A 5 m R!
MIKALAH 05 m A B A A _g“‘*“"” ter )|
Sibs HAROLD 05 26 D B B B
Lesson Plan Review ENPATRICK 05 m A A B A
VALENTINO 05 m A A A A
Reset Default Column Width  AEH 05 2C D c B B
10/ "\ 3B B B A A
n |FYOUAREATEACHER IN m B A A A
1 GRADES PRK -8 THE 28 ¢ B B B
! DISTRICT WILL PUSH 3B ¢ A B A
14 CATEGORIES FORYOUTO | a4 A B A A
1 UTILIZEN 2¢ D & B B
16\ 44 B A B A

(lass Period:82 Subject:MATH 5TH Grade:05 Section:0@8026 Term::$1:52 Days Of Week:MTURF Resource Commemt:MATH 5TH

‘ Grades | Lessons Pages Boards
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http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
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1. At the top of the Gradebook, verify the Year, District, School and Teacher. Choose
the Course then Marking Period.

2. In the upper left corner of the Gradebook, click on Assignments, Categories, then Category Editor will
appear.

3. Underthe header Category, type the desired name of a category. Example: Test, Quiz, Homework, etc.
= If only one category is available, then that category will be defaulted when creating a new assignment.

4. Default Max Value will be required if a numerical grading type is selected. Type in the maximum points
that will typically be used with the category.

5. Weight is not a required field but can allow you to set categories that are based on percentages of the total
grade.

» If using weights be sure that every assignment within a section has a category with a weight value.
Example: For 30%, simply type 30.0 in the weight field and click on the green Save box.

6. All categories created in Gradebook show for all sections. A user can have categories that are non-weighted
for some sections and also have weighted categories for others. The user needs to remember that if a
weighted category is used on an assignment in a particular section, then all assignments in that section
must be of a weighted type. The gradebook will not calculate weighted and non-weighted assignmentsin
the same section. See 4-Step Process below.

7. The nextfield is Color. This is not a required field, but if it is desired to color code categories, click in the
field to get a drop down showing different colors. Select a color to associate with the category.

8. Click in the last field to save.

***4 Step Process for Correcting Category/Weight

1. Click in Assignments, Categories and take out all weights, then Save.

2. Click on Assignments, Syllabus, Edit and re-choose categories for the assignments, then Save.
3. Click on Assignments, Categories and re-enter the weights, then Save.

4. Under Grades, choose Recalc Assignment Grades.

**New Enhancement - Grades

e Category Editor - An option is now available to show assignment headers as colored for categories
instead of the whole column. Color options for the headers are setup in the Category Editor.

e Show Me Menu - Assignment grades can now be displayed in a selected color when a teacher goes to
the Show Me menu and selects a Valid Grade to view. Colors are set in the Grading Scale
Manager in the Sponsor Site Editor which is completed by your District Coordinator.

HOW TO CREATE NEW ASSIGNMENTS

For the Course and Marking Period previously chosen, click on the button Assignments.
In the menu that appears click on New.
The Assignment Editor will appear.

Type in a unique Assignment Title for the New Assignment/Lesson.
If using Categories, select the appropriate category.
If the user only has one category, then the Assignment Editor will default to that category.

N o v o~ WNe

If your District requires categories to be used in this subject, there is Schedule Editor reflecting this requirement.
The presence of this indicator will give a popup warning that the user will not be able to save the new assignment
without selecting a category.
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1 0 M 5 of what t represents in the place to its lefl.
ST THEY APPEAR LASS Math.5.NBT.A2
2. Explain and apply pattems in the number of zeros of the product when multiplying a number by powers of 10. Explain and apply pattems
HEREN the values of ihe digis in the product or the quotient, when a decimal is mulfiplied or divided by a power of 10. Use whole-number
exponents fo denote powers of 10. For example, 100=1, 101 =10 ._and 2.1 x 102 = 210.
LASS Math.5.NBTA3
3. Read, write, and compare decimals o thousandths

T T

Objective(s) Lesson Plan Homework Modification(s) " Insinuctional EvallAssess

Class Period:02 Subject:MATH 5TH Grade:@5 Section:@08026 Term::51:52 Days Of Week:MTWRF Resource Comment:MATH 5TH

Grades Lessons Pages Boards

8. Grade Post Type will be defaulted based on district settings. If the grading scale changes after grades
have been entered, the user will need to adjust the grading scale. Click to go to Adjust Grading Scales.
9. If the course selected uses Standards:

e Click in the Standards field and a list of Content Areas that have standards will appear on the
left of the screen for the subject areas that standards are available. As other standards become they
will be added as they become available.

e At the bottom left of the screen will be a grade level. The default value will be the grade level of the
course. The set of standards to be displayed will be based on this value. The grade level can be changed
by clicking on the drop-down arrow.

e Each Content Area is further divided and the standards will be listed on the right side of the screen with
a light brown background color.

e To select a standard, click the green plus sign at the top left corner of the standard. The background
color will changeto a blue background and the green plus sign will change to a red X.

e The selected standard(s) will appear at the bottom of the screen.

e To unselecta standard, click the red X. The background color will return to the original light brown and
the red X will be replaced with the original green plus sign.

e To save the selected standards, click the Submit button at the bottom right of the window to assign the
selected standard(s) to the assignment or Append to the Objectives to assign the selected
standard(s) and appends the standard(s) description in the assignment’s Objectives field.

e The standards selection window goes away. The Assignment window will be on the screen with the

selected standards listed in the Standards field. The standard(s) can be edited using the rich -text
editor.
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Standards for grade 05

© LASS Mathematics
A LAConnectors Number and Operations in Base Ten
Understand the place value system.
A LAGrade-Level Expectations (GLES) Standard 1
2 LASS Math.5.NBTA.1 1. Recognize that in a multi-digit numbgr, a digit in one place represents 10 times as much as it represents in the place to its right and 1/10 of what it represents in the place to its left
# ... LASS English Language Arts
4 LASS EﬂgI\Sh Language PlOﬁCieﬁC}’ Connectors
@ . Geomely O LASS Mathematics
# ... Measurement and Data Number and Operations in Base Ten
Understand the place value sysl.em.
[E Number and ODEFHUOHS in Base Ten o E Standard 2
lw% | LASS.Math.5.NBTA.2 2. Explain and apply patiemns in the nulnber of zeros of the product when multiplying a number by powers of 10. Explain and apply pattems in the values of the digits in the product or the:
Perform operations with mult-digit numbers and HERETE RS quotient, when a decimal is multiplied gr divided by a power of 10. Use whole-number expenents to denote powers of 10. For example, 100=1,101=10 .. and 2.1x 102 = 210.
# - Number and Operations--Fractions
# ... Operafions and Algebraic Thinking
® - LASS Science .
© LASS Mathematics
Number and Operations in Base Ten
Understand the place value system.
Standard 3
LASS.Math.5.NBTA.3 3. Read, write, and compare decimals jo thousandths.
Grade - 05 LASS Math 5.NBTA 1, LASS Math 5.NBT A2 LASS Math 5NBTA 3, Submit AppendTnthectiveF
4] m | S
10. Do No Show in Gradebook
11. If using Numerical Grades, enter the Maximum Point value for the assignment. The default of 100 but
can be changed. If this is a Bonus point assignment, enter 0 for the point value.
12. If using Letter Grades, a maximum point value cannot be entered. If the assignment has Bonus points then
enter the points possible for Bonus points. If using Letter Grade, bonus points cannot be entered.
13. For the Date Taught From, select the date the assignment was first taught.
14. For the Date Taught To, select the last date the assignment was taught.
15. For the Due Date, select the date the assignment is due to be turned into the teacher.
16. If entering a lesson plan, enter the prior required knowledge for the assignmentin
the Prerequisite(s) field.
17. The box below the “Prerequisite(s)” field is the “"Objective(s)” field. If Standards were selected and
appended to objectives, the Standard(s) will be seen in this area. To add to this area, click in the text box
or click the “"Objective(s)” button.
e To enter modifications for a special education student, select the “"Modification(s)” tab.
e Click the “"Return” button when finished entering information.
18. Click Save to complete creating the assignment/lesson to the selected section/class.
19. Click Copy to copy this assignment/lesson plan to other sections.
= After clicking Copy select the sections that the assignment needs to be copied to.
20. After creating an assignment, click on Attach (paper clip symbol) to attach a file. Then choose "Add", click

on the file to include and then click on "Choose". The file is now attached.

*POSTING GRADES

1.

2.

After the studentlist has populated, student names may be highlighted. Hover over the student name to
see the tool tip. For example, blue will be students who have recently enrolled in the class and will remain
blue for two (2) weeks after their enrolilment date in the class.


http://wiki.edgear.net/wiki/w/index.php?title=Posting_Grades
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3. To begin/entering grades for an assignment, click in the cell to the right of the student™ s name in the
appropriate assignment column. Type in the valid grade and press the "Enter" key to move to the next
student. The user can also use the mouse or arrow keys to move to other students.

e If the Grade Post Type is Numerical Grade, the valid grades to be posted are all numerical values (1, 2,
3, 4...) not exceeding the maximum value of the assignment plus the value of the bonus points.

o If the Grade Post Type is Letter Grade, the valid grades to be posted are A, B, C, D, and F.

e If the Grade Post Type is SNU Letter Grade, the valid grades to be posted are S, N, or U.

e If the Grade Post Type is SNU Numeric Grade, the valid grades to be posted are all numerical values (1,
2, 3, 4...) not exceeding the maximum value of the assignment plus the value of the bonus points.

4. Additional valid grades that can be posted are:
e A blank assignment grade is not counted as a zero (0) in the final average calculation.

o E is used to mark an assignment grade as an exempt grade for a student and it is not counted as a
zero (0) in the final average calculation.

I is used to mark an assignment as incomplete. The Average marking period grade will

remain as an “I"” grade as long as any assignment has an "I"” grade posted. "I" grades do
generate phone calls when marked in the gradebook. See more information below.

P is used in any assignment to signal the final marking period average as a passing grade. Note: Per the
state definition, if a student receives a letter grade of “P”, it is excluded from the GPA calculation. Zero
quality points are awarded, however, the Carnegie credit earned for the course is counted toward the
credit required for meeting a core category. This differs from an "F" because an “F” will also receive
zero quality points and zero credit will be earned, however, the course will be counted in the number
of courses taken.

R is used in any assignment to signal the final marking period average as a readiness grade and it is not
counted as a zero (0) in the final average calculation.

W is used in any assignmentto signal the final marking period average as a withdrawal grade and it is
not counted as a zero (0) in the final average calculation.

X is used to mark an assignment grade where the student failed to make up an assignment. It is

treated as a zero (0) in the final calculation but can also be used in conjunction with a numerical
grade such as "98X". NOTE: It is used often in the place of the "I" to put the burden of
getting the grade in on the student and not the teacher. At some point, the "I" must be cleared
but not the "X". Also "X" grades do not generate phone calls when marked in the gradebook.
5. If you are needing to post symbols, click here: Using Symbols
6. To Delete a grade, click in the cell of the grade that you want to change.
e The cell will highlight, tap the backspace or delete key, then tap the enter key.
e Remember to click the save button at the top of your screen.
7. Posting Assignment Grades of F of I
If a grade of "F" of "I" is posted for an assignment grade, a grade message may be sent home and
displayed in the Student Progress Center. To prevent the grade message to be sent due to an accidental
posting, when a grade of "F" or "I" is posted, the teacher will receive a warning message. The teacher
can then go back and correct the grades prior to the grade message being sent. The district determines
the frequency and times that these messages are sent.

EDITING ASSIGNMENTS

To edit an assignment, click on a cell in the desired assignment to edit.
In the upper left corner of the Gradebook, click on the button “Assignments”

1

2

3. Inthe menu that appears after clicking on “Assignments”, click on “Edit”

4. The Assignment Editor will appear. Make the desired adjustments the assighment
5

Click "Save" when done.
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ARRANGING ASSIGNMENTS

Note: You can also arrange the columns by selecting the column and dragging it to whichever order you prefer.

In the upper left corner of the Web Gradebook, click on Assignments.
In the menu that appears, place your mouse pointer over Arrange.
Options forarranging your assignments will appear:

a. For the option User Selection, PRIOR to accessing the arrange options, put the assignments into the
desired order, then select the User Selection option.

b. Select Alphabetical to have the assignments arranged alphabetically by assignment title.

o

Select Date Due to have the assignments arranged by the date the assighments were due.

o

Select Date Assigned to have the assignments arranged by the date the assignments were assigned to the
class.

e. Select Category to have the assignments arranged by the category assigned to the assignments.

*GRADE ICON

DUPLICATE A GRADE

Sometimes it is handy to be able to duplicate a grade to all students on an assignment. The steps below
describe how this can be done.

1. Create an assignment as described in the previous section.

-Click to select the assignment to duplicate grades to. _

The grade will now display in each student’s cell. If a single student did not make the duplicated grade, simply click in the cell,
backspace the entry out, then enter the correct value, then tap _ or move down to the next
student.
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*POSTING COMMENTS

Using the Posting Comments function, the user can assigh comment descriptors that help explain to the

parent conditions, positive or negative, associated with the student(s). A Teacher can assign up to 12
comments per student, per grading period.

1. Browse to the class and grading period that is to be worked with.

3. On theleft are students. On the right are comment codes.

4. Click to place a marker in the cell or cells to be populated with acomment code. You will notice that
there is an asterisk showing for each cell clicked.

5. On the right, select the desired comment code. You will see each asterisk is replaced with a comment
code.

6. These will print on the progress reports, report cards, and show on the student progress center.

7. Made a mistake? Click on the cell of the mistake and this will place an asterisk. On the right, select the
blank row. The code will then be removed.
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*SHOW GRADE CALCULATION

This will display a calculation report of how assignment grades were calculated for the selected students.
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TRANSFER OF GRADE ASSIGNMENTS

B® Office Admin cente...

The Transfer Grade of Student instructions are for the entering an assignment for students transferring into a
new class at an existing school or a new school.

ADJUST GRADING SCALES

A Teacher may find that they are using an incorrect grading scale when creating assignments in their
Gradebook. Rather than have the teachers delete the assignments, and then re-enter them using the correct

grading scale, the Adjust Scale utility was created to help correct these situations. The utility will work to

change Numeric to Numeric and Numeric to Alpha only. It CANNOT change Alpha to Numeric.

Assignment Syllabus

[F] Assignment

[ |Assignment 1
Assignment 2

Assignment 3

FOTI

O
]
O

Assignment 4

In the Assignment Syllabus, check the assignments that need to be adjusted then choose
Adjust Scale. In the pop-up box, choose the correct Grade Post Type (grading scale) and
click on Adjust Scale. All selected assignments will be updated with the chosen Grade

Category

Grade Post Type

Maxi Bonus

Points  Points
STATE 7 POINT S... 0
STATE 7 POINT S 100
STATE7 POINT 8 100
STATE 7 POINT 8. 100

Copy New

e o o o

Dale Date
Weight | Taught From  Taught To

2018-08-20 (2018-08-20
2018-08-24 |2018-08-24
2018-08-17  |2018-08-17
2018-08-31 [2013-08-31
Edil Delete

Date
Due

2018-08-20
2018-08-24
2018-08-17
2018-08-31

Post Type and the assignments will be recalculated. If the user cannotselect

the correct Grade Post Type, consult the Master Schedule Editor first, the

%
Prerequisiie(s) L. |Hi. Ob Lp Hw Mo Im Ew
O Oojooioo
O|O0oooooo
OO0 Ooooooo
O|0oooooo
Print Adjust Scale
| Adjust Scale .

click "Adjust Scale’. All selected assignmenis will be
updated with the chosen Grade Post Type and the

Grade Post Type

require assignment grades to be re-entered because no
numeric value exists.

Grade Post Type -

Adjust Scale

assignment grades will be recalculated using the selected

WARNING: Changing from an alpha to a numeric scale will

*

Please choose the appropriate grading scale below and then

STATE 7 POINT SCALE |+



Course Catalog second and/or the Sponsor Site Grading Scales Manager
last. These are where the Grade Post Type is assighed depending on
section, course and district.

*POSTING ATTENDANCE AT THE START OF THE DAY

Notes:
® JCampus works on a positive attendance module. This means, if all students are present, the only action
required is to select the red sign off roll button on the top of your screen, enter a lunch count, then click
OK.
Focus on these attendance Codes: 30 Unexcused, 08 Skipped, and 14 Tardy to Class.

You will take “start of the day” attendance in first hour.

How-to

. In Gradebook, select the first period course from the Course listing.

. Select the Grading Period.

. A class roster for the selected course will appear on the screen.

. Click the Attendance icon at the top of the screen.

. The screen will change to the posting attendance screen and the roster of stud ents will
be the same class roster from Gradebook.

6. The screen display will be the list of your 1st period students.

i D W N R

7. Locate the blue column labeled 1ST.
8. To mark a student absent, click in the first blue cell to the right of the student's name in the 1ST column.
a. After clicking the first blue cell by the student's name, the start time of school and the default absence code
and reason will appear in the Out column.
9. Continue marking students that are absent in the blue “1st” column.
10. Marked the wrong student and need to delete?

a. NOTE: Teachers can only edit/change a student's current day attendance record that has been created by
that same teacher. Also, the teacher must use the same computer on which the attendance record was
created.

Find the student whose attendance records needs to be deleted.

Click on the checkout time.

. Alist of options will appear.

Select Delete Complete Attendance Record and click Ok.

A confirmation question will appear.

Click Yes to delete the record.

11. When all students have been marked absent, click the red Sign off Roll Call button at the top of the screen.
12. Enter the number of students eating in the cafeteria and click Ok.

@™ Th o0 Q08T

13. Close the posting attendance window to return to Gradebook.
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DURING THE DAY ATTENDANCE POSTING

Open the class in gradebook. Click the attendance icon.

Review students marked “out” and “in”. Verify it matches students in the room.

If a student is tardy to class, click in the ”_

Pick an Unexcused orExcused tardy type.

If the student is skipping class, click in _, or contact the office.

If a teacher has a student that was marked 08 Skipped in a previous class without a return check in, please

either click the "In" column and put an "in" code of "08 Skipped", or send the student to the office (depends

on school preference).

—

7. If thestudentappears to already have an In and Out record, but the teacher needs to
postanother, then do the following:

e

b.

The screen will update with the latest attendance posting.

What happened to the other stuff from earlier in the day? It s still there... just in the background. Click
onthe Gear icon, Attendance, Attendance by Day and you will see the other records from earlier are

there.
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DELETE AN ATTENDANCE POSTING

1. Teachers can delete an attendance posting on the day it was posted. Previous day's postings will have to be
changed by the office.

N

*PARENT CONTACT LOG

The Parent Contact Log is a place to record parent/guardian contacts.

The Parent Contact Log shows parent/guardian contact information from several locations:

e Discipline referral contact actions from the Refpg2 and Admin screens are automatically displayed in the
Parent Contact Log.

e Additionally, Teachers, Counselors, and Administrators can enter contact information in the Parent
Contact Log.

e Caution: Since professional school staff (administrative personnel, counselors, and teachers) can see this
information, please remember to be careful in the nature of information entered here. Extremely
confidential, sensitive information should not be entered in the Parent Contact Log.

11. If the user wishes to edit a record created by his/herself, click on the row, change the information,
thenclick
Save.

a. Note: Can only be edited by the user who created the record.
12. Ifthe user wishes to delete a record, there is a red Delete cell on the farright.
a. Note: Can only be deleted by the user who created the record.

13. Print allows the user to print the contact records for the student.
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EACHER NOTES

A teacher note is a communication to a student /parent via the Student Progress Center.

From Gradebook, open a class / grading period.
Click the Notes icon in the menu bar.
Click the Add button at the bottom of the screen to bring up the Note Editor Window.

> LN

If the message is only for a few students, you can click in the field labeled "Students" and select from a list of

options to restrict the number of students to send the Note to. Then select the students from the last field in

the window. Leave blank to send the Note to all students.
Click in the "Title" field to create a title for the Note.
Below "Title", there is an option to make the message Student Visible.

a. If "Student Visible"
students who have a username and password.

Is se

In the white text area, begin typing the Note.

lected, the Note will be visible to parent-guardians or



Click "Add" to send the message to the Student Progress Center.

After creating a school Note, click on it to attach a file (A Note has to first be saved before a file can be
attached to it).

a. Then click on "Attach" to attach a file (1 meg only) to the school note. Then choose
"Add", click on the file to include and it shows in the “Selected File" box, then click on
“"Choose". The file is now attached. If you want to delete the attachedfile, click on the

rex box.

10. The Note will appear in the table with number of students that the Note is sent to.
a. Click on the count to see a listing of students, as well as the date the Note was opened by a parent-

guardian or student.

11. Click on the message title to review/edit the message.

12. Click the red cell to delete the message.

*USING THE GEARICON

The Gear icon is a menu system that brings out further details about the student in a quick access format. The

Gear icon can be found throughout the JCampus system. Typically, the user will see the icon near the student’s

name on a screen and on some list report screens.

1. InGradebook, the Gear icon is accessed by the highlight of a name, then a click of the Gear icon.
2. A submenu of items to pick from will be displayed.

3. Categories with arrows on the right contain further subgroups of related items .

Classroom

Jiodrnpus

Year 1 2021 District 1 044 School © 008 Teacher : Course 1 MATH 5TH PD: 02 Marking P
— — 9
IE’: R D f‘l - - ﬁ ﬁ O % | e cam 2
Assignments Grades Reports Show Me iGear Attendance Discipline Seating Chart Doc Archive Save Help
Stuagent » T HOMEWOF _ EXIT
SIDNO Student Name Grade Awverage 2 CHAPTER TICKET
LEM 1 CHAPTER
1 1010890 | AL [eniiinsr- e i = 05 4 A Discipline B B A
2 1010822 |BA 0s 48 [T schecute o] A A A TEACHERS CAN
3 1010825 |BE 05 2c s ~gC] B B GET EVERY
4 1010373 |ca 0s 4a B ——a| PIECE OF
5 1010624 |CA ALAH 05 4A Student Test Analysis B A A -.-IN FORMATION
6 1010393 |CE oLD 05 2c Communication >| B B = NEEDED ON
7 1010365 |CH ATRICK 05 4a Paints A B A EVERY
8 1010837 |DE INTING 05 aa A A A STUDENT THEY
9 1010785 |EL 05 2c Exit c B B TEACH
10 1010382 |MA = 05 3B | B B A A THROUGH THE
11 1010886 |ME \BRIEL 05 4 4 A B A A A IGEAR
12 1010384 |mMil N 05 3 B| A c B B B
13 1010894 |MC 05 2 B| A c A B A
14 1010386 |Ol 05 4 A A A B A A
15 1010572 |PH 4 05 2c A D c B B
16 1010391 |SU 05 4 A A B A B A

Class Period

:@2 Subject:MATH 5TH Grade:@5

Section:@08026 Term: ::51:52 Days Of Week:MTWRF Resource Comment:MATH STH



*SHOW ME

The “Show Me” menu icon is a way to highlight students on the roster with selected conditions. The “Show Me”

button is commonly used to identify students who are Special Ed, 504, LEP, or have Health Conditions.

Click on the Show Me icon, then select a condition such as 504 or Special Ed.
The students with this condition will highlight in a pink shade.

To get details, tap the student’s name, then go to the iGear icon, then go to Student menu to see details on

the student’s condition.

4. To toggle off the shading, click Show Me, then click on the condition to remove the check mark, and thus,
take off the shading of the students.

Home | Classroom [

Year: 2021 District: 044

E/,Ah

Assignments  Grades

SIDNO  Student Name

1 1010890 |ALF
21010822 |BAI
3 1010825 |BEA
41010373 |CAN
5 1010624 |CAN
6 1010393 |CEL
71010365 |CH/
8 1010837 |DEL
9 1010765 |ELL
10 1010362 MAC
111010886 |ME!
121010384 MIL
131010694 MO
141010386 |ON
151010572 |PHE

16 1010391 |SUL

School : 008 Teacher :

4.

Reports

ILAH
)
ATRICK
NTINO

BRIEL

Course : MATH 5TH

Attendance  Discipline

=.| &
—
Show Me iGear
Sped
50
Health Condition
Virtual
Altemate Placement
ACT 833 (April Dunn Act)
Custom Codes )
Repeater
Show Me Regort
—
05
05
05
05
05

Emply Grades
A

o o @

-

Seating Chart  Doc Archive

WOF EXIT
TER TICKET

CHAPTER

B B
B A
A A
B B
B A
A A
B B
A A

JCampus

Show Me Report

(lass Period:02 Subject:MATH STH Grade:05 Section:008026 Term::S1:52 Days Of Week:MTHRF Resource Comnent:MATH STH

Grades Lessons

Paes

Boards

SIDNO

1010890
1010822
1010825
1010373
1010624
1010393
1010365
1010837
1010765
1010382
1010886
1010384
1010694
1010386
1010672

1010391

PD: 02 Marking Period : 2nd Nine Weeks

@ b L

Save  Help

Student Name

)

AILAH
0LD
ATRICK
ENTINO
|

i
ABRIEL
A

StaelD v
926%72673
1123822549
9661683611
1217195439
8134543227
1744983636
689367669
3304524752
2304256359
6577158789
9593135391
8626466963
43791984
3359588711
4693185469
2044386929

Grade

05
05

Print

QWO W€

504 HT VIR AT ACT83.. Repeater



**REPORTS AVAILABLE IN GRADEBOOK
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Home Classroom [
Year: 2021 District Schooal: 029 Teacher Course : TECHNICAL WRITING PD: 01 Marking Period : 1st4x4 Term
7 Md. = B U L 7
A v v v v v [=ny v - H
Assignments Grades Reports Show Me iGear | Aftendance  Discipline  Seating Chart  Doc Archive Teacher Notes Save  Help
Student Y ' Jab Work  Weekly  Applied
SIDNO  Student Name Grade Average SEETBETEAELIS M tewiew  Testt GlEe;pT Géipg Keys  Workkeys — Mah Weéﬁ:g V(V)i?; ‘g
Attendance |Special ED Information Questions Loaln Quiz  Evercises
1 0343296 |BL 11 9B Discipine 204 Information 100A] 80C 69D 100A 50F 100A] 100A) 100A 100A) 100A
2 0312788 |Ct 12 888 Schedule ) LEF Information 50F| 50F| 85 B 100A 100A 100A 100 A] 100 Al 100A 100A
3 0267643 |CH \ELIZAB... 12 89B  Crades M 100A] 0F 858 100A 100A] 100A 100A) 100A 100A] 100A
4 0229902 (Ct NE 12 %A print Transcript 100A]  100A]  93A|  100A]  100A]  100A|  00A|  100A|  100A|  100A
5 0341%7 |CF NY 12 94 Sudent Test Analysis Pyint IGP Form 100A] 1004 89B|  100A 50F|  100A|  100A|  100A|  100A|  100A
6 0313786 |FC 12 96A  Communication ) 100A 100A) 100A 100A) 100A] 73D 100A 100A) 100A] 100A) 100A 100A] 100A]
7 0341371 |FF 3 12 ¢ Points 30F S0F S0F 50F 30F| 65F S0F 50F 100A 100 Al 100 Al 100A 100A
§ 0315028 |GI S 12 858 50F 85 B 8B 50F 50F T1C] 100A 100A] 100A 100A) 100A 100A] 100A]
9 0322220 |Gl 1 12 81C Exit 50F N0F 0F 50F 50F| 77C 100A 50F 100A 100 A] 100 Al 100A 100A
10 0341866 |H! 0 12 88 B| 100A) 100A] 100A] 85 B 100A 100A] 858 S0F 100A 858 100A] 100A) 100A 100A] 100A]
10343021 |LA ZVICTO.. 12 100 A 100A] 1004 100A] 100A) 100A 100A] 100A] 9TA 100A 100A] 100A] 100A) 100A 100A] 100A
12 0268526 |LA HONY 12 98 Al 100A] 100A] 100A] 100A) 100A 100A] 100A] 85 B| 100A) 100A] 100A] 100A) 100A 100A] 100A]
M Inbox - lejeune.brian22@gmail.c. % | g EDgear Tracker x | @ Webex Meetings x g? staff x 4 (=l
< (o] @ demo.edgear.net/jcampus/ FZFrintseiviet - Sodple Chrome - =) =
HH &? EDgear Tracker g® Edgear Demo Q) Cisco Webex Meeti [#& Main Page - EDgear Districts [ EDgea SEUsmiciecgsarnatcampunRrlit=uylaicamask i ntsr et =
JCa PrintServiet

HomeT| Ciassroom B3
vear: [2021 | Distit Schoot: (025 | Teacher Gourse | TEGHNICAL WRITING
- A+, Zdl. =. o] & a2 i -
Assignments. Grades Reports Show Me Attendance  Discipline  Seating Chart  Doc Archive
oot G
T e ) Emorrm) b
Arengance Y| SeecEnTwomaen  pe
1 osaazs6 [0 ® " Gl [—— vl biia ooy
2 os12788 [CI 12 ss 8 Schedule » LEP Information  Stiatey
A AELZAB.. 12 ool ., e B
4 0229902 |ci UNE 12 95 A Peint Transer \vai Date
int Transcript Student Enroliment HIStory  roorson
5 0341967 [CI INY 12 83 A Student Test Analysis Print IGP Form s
LA 12 06 A Communication » /100 Al 160 A| SO
7 osuen |ry - 12 70 pons sof|  sor
o oatsozs |o cs 12 P sof|  esp
o osze20 |o " 2 sc e sof|  sor
10 osirccs (MM 12 esn|  i00A|  i06A| 100l  esp
1 osasozr |us vicTo... 12 100al  100a  100n|  100A 1004
12 czessae |Ls vony 1z sea| io0A|  100A|  100A|  100A
13 osizrer |m 12 100al  100A  100n|  100A 1004
14 oszoe |w 12 o] d00A|  100A| to0a|  sor
PRI
Class Period:01 Subject:TECHNICAL WRITING Grade:00 Section:020224 Term::51:52 Days OF WeekiMTURF Resour
Grades Lessons Pages Soaras

Name:
Gender:
Ethnic:

Birth Date: 08/28/2003 (17)

<

M

Home Phone:
Email:
Resides With:
Mailing Address
714 N ASHLEY RIDGE LP
SHREVEPORT, LA 71106

Father: HAAS

Morning Bus:
Leave Campus Perm

Demo School 700
Demo School 029 Grades 6-12 Student Demographic Information

(318) 868-8000
support@edgear.com

Employment: Employment:
Home Ph: (318) 868-8000 Home Ph: (318) 868-8000
Work Ph: (318) 868-8000 Work Ph: (318) 868-8000
Cell Ph: Cell Ph:
Email: support@edgear.com Email: support@edgear.com

Guardian Emergency
Home Ph: Home Ph:
Work Ph: Work Ph:
Cell Ph: Cell Ph:
Email: support@edgear.com

Enroliment

Grade: Year: 2021
Entry Code-Date: El - 08/31/2020 Leave Code-Date:
Homeroom: Advisor:
Team: Locker:

Student
Sidno:
SSAN:
State ID:
Birth State:
Student Contact
Student Cell Phone:

XXX-XX-XXX

Physical Address
714 N ASHLEY RIDGE LP
SHREVEPORT, LA 71106

Mother: SHERRI HAAS

Evening Bus:
District of Res:




STUDENT SPECIAL ED INFORMATION
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Home ‘ Classroom [ ‘
Year: 2021 District : Schoal : 029 Teacher Course . MATH ESSENTIALS PD: 01 Marking Period : 1st 4x4 Term
—
. = ?

Assignments Grades Reports Show Me iGear | Attendance  Discipline  Seating Chart  Doc Arc} —

Special ED Information x4
Student . e e
SIDNO  Student Name Grade Average '!‘ Siuden benoapic ot [3 End Date - Flacement of Day (Age 6+) b
Atlendance » Special ED Inform Exit Reason : Model

1 0508412 [ALE ERE.. 09 BB picpine l—ﬂso AL 858 |Exit Date Agency 3
Special Trans Code - Plan

2 0506393 [ALE ESTE.. 09 8B Schedule N LEP Information 82 P Test 03 LEAPHLEABIGEE

3 0399216 |BALSSSSSE OSEPH | 09 6 Grades Health Information 60 —

4 0379058 |CLE 1 09 S5A  print Transcript Student Enroliment History | 92

5 0379009 [CO 09 g Student Test Analysis Print IGP Form 95\ =" Accommodation and Modification Information

6 0440268 — E 09 85B Communication ) 83C 76C 76C 77 £ | Testing Accommodations 0708, 0903, 1001, 1003, 1006, 1102, 1109

;*—’ Descriptions

7 0510376 [GU 03 92B Points 98A 888 928 100 A fwiord Processors, Other Response Accommodations: Slant Board,
Timing & Scheduling:Extended Time/Increase the amount of time allowed fo complete assignments and tests,

8 0386127 |JAC UE 08 s1B S08 80c 885 m Timing & Scheduling:Extra time-written work, = | E
Timing & Scheduling:Allow breaks during work periods, between tasks. during testing,

9 0379088 |LAC SILLA 09 8B Exit 9B A 888 7.C 95 Setting Considerations:Small group testing,

10 0379063 |UIG \RIE 09 95 4| 100A 888 9BA 888 28 90 B ks Slaliel ELARA OL32

10403543 (MARSE 09 88 B 96 A 78C 856 926 80C 80 & | pescriptions

L |Word Processors, Other Response Accommodations: Slant Board,

12 RSy MC— ) Bk £ £ D 0 G5 80F other Response Accommodations:Copy of notes (teacher notes, class notes),
Timing & Scheduling:Extended Time/Increase the amount of time allowed fo complete assignments and tests,

13 0358813 |MO 09 71D 71D 64F 80C 56F 50F 80 Timing & Scheduiing-Pace long term projects,
Timing & Scheduling"Extra time-witten work, b

14 georitd (EEY HE o e =e =k =e e =5 1 Timing & Scheduling-Allow breaks during work periods, between tasks, during testing,

15 0425382 |RAI CE 09 84 4| 898 BA 9BA 100A 9BA 85 B 'hSalling.C died Ares or Seating,
— Services u

16 0379066 [REC 09 918 898 83C 865 84C 928  100B |oge - Start: End:

17 037%0% [RO 00 mme|  esp| 7sc|  soc|  soF| sl wf |™ST 2020-08-31

18 0399844 |SC( :LYNN 09 85 A 96 A 88B 95 A 96 A 96 A 100 E

19 0382266 |SM| 09 91B| 96 A 7BC 100A 96 A 2B 95

20 RRAG979 |STAC L HERINE 09 an Rl CEYY R 100 A 7R 720 ;e'u‘| 1mn| 1mn| qan‘ unn‘ 1mn‘ 1mn‘ 1nnn‘ 1nnn‘ 5 R‘ 1mn‘ 1mn‘ (&

Class Period:@1 Subject:MATH ESSENTIALS Grade:@9 Section:029233 Term::51:52 Days Of Week:MTURF Resource Comment:

STUDENT 504 INFORMATION

EDgear Tracker ;.I! Edgear Demo o Cisco Webex Meeti... @ Main Page - EDgear.. Districts EDgear Community ¢ Files - OneDrive u Microsoft Word Onl.. ® Office Admin cente... > Waitr Food Delivery..
JCampus
‘ Classroom [ |
Year: 2021 District School: 029 Teacher Course: ENGLISH Il PD: 02 Marking Period : 2nd 4x4 Term
—
T e w o i
Assignments Grades Reports Show Me iGear Attendance Discipline Seating Chart Doc Archive Teacher Notes Save Help
Student [he
SIDNO  Student Name Grade Average Student Demographic ible X
Attendance » Special £D Information i1 - S . .
1 0356702 |BE HAEL 11 %A picinine S — 100A Student SIDNO - Grade:: 11
2 0314892 |BC PH 11 1F 50| | ||, 504 normation
Schedule 3 LEP Information Initial Eval Date - 01/15/2013 |IAP Review Date - 04/15/2020
3 0359355 |BC( 10 1008 Grages Health Information 100A Last Eval Date © 04/15/2020 Exit Date
Chairperson
4 0337467 |CC 1 890 Print Transcript Student Enrolment History | 507
5 0359349 |FE 10 56F  student Test Analysis Print IGP Form S0F|
Disabilities
6 0359752 |HE 10S... 10 700 Communication 40 E3 HE soF 10 Diabetes/Hypoglycemia/Other Related Disease
7 0317998 |HE ONA.. 11 73D Points 75C 50F| 75C 50 F| 99 Specify all supporting data considered including doctor's name. diagnosis and date of diagnosis as well as any other
information used in the eligibility determination process. Attach any additional information.*:Medical Diagnosis|
8 0360779 My l 10 7D T7C| 50F] 75C| 100 A
9 0337129 |[PL " T7C Exit g0cC 50F] 75C 80C
10 0504371 [PU H 1 77¢] 50F 50F|  100A|  100A i5¢| 1004 | JAccommodations
1 Ioamesz ROl LAS 11 I 68F 50F| 50F| 858 50F| 75C 50F| | ||B04 Engiish
BO7 Science
12 0236306 |SAE 1 73D 100A 75C 50F 50F 75C| 75C B08 Social Studies
B09 Computer Lab
13 0403696 |SAM UQUE 10 80 C| 100 A| 50 F 88 B 50 F| i5C 50 F B10 Physical Education
B13 Vocational Electives
14 0341844 |WIL NTHONY 11 97 A 90 B 100 A 100 A 100 A 100 A 100 A B17 Specify the rationale for accommodations for the indicated setting(s), including the data used to make the determination
Attach any additional information*: Student needs to be allowed to go to office for checking sugar level and/or to get snack to help
sugar level |
Key - Red: Active 504 Student. Blue: Previous 504 Student. White: Student without
504
Print Form
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*STUDENT LEP INFORMATION

JCampus

QL Q ¢

Home | Classroom [ ‘
Year: 2021 District Scheol 1 029 Teacher Course . MATH ESSENTIALS PD: 02 wMarking Period : 1st 4x4 Term
—
T — ! &
Assignments Grades Reports Show Me iGear Attendance Discipline Seating Chart Doc Archive Teacher Notes Save Help
Student » Week Week ‘Week Week Week ‘Week Week Week
SIDNO Student Name Grade Average Student Demographic _3"[]“[ Mﬁg: Mi’?g: M\gg: e 2 2 4 5 6 7 8
Aftendance » Special ED Information Participatio| Participatio) Participatiol Participatio| Participatio) Participatio) Participatio) Particinatio
1 0379074 |AL 09 73D Discipline 504 Information 501 501 S0F 100A 100A 100 A 100A 100A 65F 858 76C
2 0371520 |BI 09 62F Schedule » LEP Information : 00 A 100A J00A J00A J00A 1004 J00AL . 95A
3 0441710 |BX IONY 09 81C  grages S LEE Igfomation ) 720
Student SIDNO Grade : 10 =
4 0397851 |4 \LEXUS 09 78C  print Transcriot i { 80C
P Student Enroliment History _ Country Entry Information
5 0379034 (Ch EPH 09 €7D0 Student Test Analysis Print IGP Form ¢ |us Entry Date 081012019 Country Of Origin HN Honduras ‘ 76C
6 0504271 (Ct NDER 09 72D Communication » 85B 76C 888 § |~ Language Information e
Language Code : 113 Spanish Other Languages 1:
7 0379088 |Ct 09 g4c Points 80C 100A 76C & [1ome Language : 113 Spanish Other Languages 2 100A|
8 0399351 |c1 E 09 83C N6 60F 80C § |Native Language 113 Spanish Other Languages 3 - 100A|
Correspondence -
9 0400480 |G/ o 09 80C  Ext 78C s0C 888 ILanguage Other Languages 4 77c
10 0379021 (HE ZTH 09 87 B 9B A 85B 73D 92B 96 A € _ _ 100 A
02 Bilingual dictionary/electronic translator allowed at all times
11 0379049 [HE JESUS 09 89 B B64F 888 98A 928 928 £ 05 Cooperative leaming/peer assistance _ [l 100A]
b lassroom 07 Extended time for tests and assignments E
12 0398125 [JA N 09 96 A 100 A 100A 886 88 B 8B 4 19 Provision of English/Native Language Word-to-Word Dictionary 100 A
1 27 Tests read aloud (All content areas except English Language Arts) - Obsolete
13 0452247 |LA 039 81C| 75C 68D 8C 76C 50F 1 28 Tests read aloud (All content areas except Reading Comprehension) - Obsolete 100A
04 Extended time
R ) || = gl G2l 1o 55 97 (85 i Testin 10 Provision of English/Native Language Word-to-Word Dictionary (no definitions) (295
15 0397076 |LE \CE 09 89 B| 6B 908 908 58D 30C : d 14 Test read aloud (except for Reading Comprenension) on EOC Tests - Obsolete 100A
15 Test read aloud on Math, Science, and Social Studies assessments
16 0397106 [LC OPHER 09 83 C 100 A 58 F 501 9BA 92B : :g‘t;:smmadntmn Accommodations Updated 10/26/2019- Diiatherne 100A]
17 0485159 (M 09 85 B} 86 B B3F 78C 84C 92B I Proficiency Information 100 A
18 0379081 |My 09 82¢C 75C 83cC 858 80C 8o0C ¢ [English Proficiency 02 Limited English proficient  Funding Source 08 MFP Only 100A
Migratory Status - |
19 10299980 10 67 D| 50F 72D 87B 50F B60F t 100 A
! Print Print LEP Form ‘ -
o0 1999a73 i na 73 nl 750 S3F 78C 750 790 | 770
Class Period:@2 Subject:MATH ESSENTIALS Grade:@9 Section:029167 Term::51:52 Days Of lieek:MTWRF Resource Comment:
| qrmtes | ressons Panes Roards

STUDENT HEALTH INFORMATION

o kx QO N

EDgear Community @ Files - OneDrive [ Microsoft Word Onl... g8 Office Admin cente..

Qs

JCampus

PD: 02 Marking Period : 2nd 4x4 Term

=) S Lt

|« Waitr Food Delivery...

Qe

Health Alerts

Report For : SIDNO | Grade : 11

IHP

HEALTHINFO | ASTHMAINFO [ MERGENCY PLAN | HEARING HISTORY | VISION HISTORY

Parent/Guardian Alternate Contact
Address 714 NORTH ASHLEY RIDGE LOOP Home Phone
AptiLot/Ste Cell Phone
City, State Zip SHREVEPORT, LA71106 ‘Work Phone
Home Phone 318-868-8000 Physician
Cell Phone - Physician Phone :
‘Work Phone 318-868-8000 Physician Fax
F DTS T OO0
Diabetes - 09/01/2020 - 09/01/2021 | 120803 v
Current Health Plans Only
Plan Type: DIABETES =
[SEQUENCE 1

[IF YOU SEE THIS:
-Low blood sugar < _70___
-Symptoms of low blood sugar may include headache, stomach ache, hunger, shakiness,
paleness, flushed cheeks, irritability, personality changes, lack of coordination,
faintness, confusion, slurred speech, fast heartbeat, sweating, nausea, vomiting,
restlessness.
DO THIS:
-Assess blood sugar if glucometer available.
-If glucose < __70__ or if unable to obtain a blood sugar reading and symptoms are severe,
immediately treat student with 4 oz juice, 3-4 hard candy, 3-4 glucose tabs OR € oz regular soft drink NOT SUGAR
[FREE
(—

ray with student

15__ grams of carbohydrates).

m,

< C @ demo.edgear.net/jcampus/
22 Apps ;(! EDgear Tracker ;r! Edgear Demo o Cisco Webex Meeti... Main Page - EDgear.. Districts
‘ Classroom [ ‘
‘Year : 2021 District School - 029 Teacher Course : ENGLISH I
- A+. ——
Assignments Grades Reports Show Me iGear || Attendance  Discipline  Seating Chart D
Student
SIDNO  Student Name Grade Average Stugent Demographic
Attendance » Special ED tion

1 0356702 |BE CHAEL 11 96 A Discipline 504 Information
2 0314692 |BC EPH 11 STF scnedule | LEP Information
3 0359355 |BC RI 10 100A  Grades
R ST | 830 PprintIzn Student Enrollment History
5 0359349 Student Test Analysis Print IGP Form
6 0359752 | 70D Communication » 100 A 50F 75C
7 0317998 73D Points 75C 50F 75C
8 0360779 [MAI RM 10 D 77 C 50F 75C
9 0337129 |PI 11 77cC Exit 80C 50F 75C
10 0504371 |PI PH 11 77 Ci 50 F| 50F| 100 A 100 A 75C
11 0414082 |ROI DLAS 66 F| 50 F| 50F| 85 B 50 F| 75C
12 0236306 |S/ " 73 D 100A 75C| 50 F| 50 F| 75C
13 0403696 S/ JE 10 80 Cf 100A S0F| 86 B 50 F| »nC
14 0341844 W AONY 11 97 A 90 B| 100 A 100 A 100 A 100 A|
Class Period:02 Subject:ENGLISH IIT Grade:89 Section:829630 Term::51:52 Days Of Week:MTWRF Resource Comment:

ey - Red: Student nas a Medical Condiion or an Emergency Plan. Yellow/Green: Student has no current IHP Cover Form or Care

Print




STUDENT ENROLLMENT HISTORY

JCampus Q\ o ®°?2®

Home Classroom [
Year: 2021 District School © 029 Teacher Course : ENGLISH i PD: 02 Marking Period : 2nd 4x4 Term
A —_— 1 Istnden( Enroliment History 0358752 | ] l X
—_—
o + . (— Year Dis GD Sch  SIDNO SASID School Name Entry Code EDate Entry Comments |1
Assignments Grades Show Me iGear Attendance  Discipline -
12122 026 |10 029 0359752 1333069179  Demo School 029 Grades 6-12 E1 E1 Original enrollment within sam... 08/31/2020
SIDNO  Student Name Grade Average Student Demographic 10 029 (0359752 1333069179  Demo School 029 Grades 6-12 E1 E1 Original enrollment within sam__ 08/31/2020
Atend: i i
endance ¥| "] Special ED Information oo 029 0359752 1333069179  Demo School 020 E1 £ Original enrollment within sam... 08/08/2019
1 0356702 |BET ICHAEL 11 BA  picipine S04 Information
2 ) e - & 09 023 0359752 1333069179  Demo School 023 E1 E1 Original enroliment within sam... 08/08/2019 L2 0
3
S o 2004 Schedule e LEP Information 06 099 0359752 1333069179  Demo School 099 E1 £1 Original enrollment within sam_.. 08/09/2018
5]
R i con Grades gealblncpaion 07 099 0359752 1333069179  Demo School 099 E1 £1 Original enrollment within sam_.. 08/10/2017
ar t
nint Transcrip os 009 0359752 1333069179  Demo School 099 E1 £ Original enrollment within sam... 08/11/2016
5 0359349 |FEIR 10 56F  Student Test Anak
udent TestAnalysis Print IGR Form o5 o078 0359752 1333069179 Demo School 078 E1 E1 Original enroliment within sam... 08/10/2015
6 | 0359752 [HEL TJOS.. 10 70D i 100 A 50)
I I Communication ' 9 1516 026 |05 126 0359752 1333069179  Demo Scnool 126 E1 E1 Original enrollment within sam... 08/10/2015 Lo
7 0317998 |HER NA. 11 73D 75C 50
Foints 10 1415 026 f04 126 0359752 1333069179  Demo School 126 E1 E1 Original enrollment within sam... 08/08/2014
8 0360779 |MAM 10 ng——— e 50
11 1314 026 03 078 0359752 1333069179  Demo School 078 E1 E1 Original enrollment within sam...  08/09/2013
Exit
9 0337129 |PLAI " e - ge 50 12 1213 026 02 078 0359752 1333069179  Demo School 078 E1 E1 Original enroliment within sam... 08/07/2012
10 0504371 PUC M e 50F] SOF| M00AL 10045 4112 026 for o078 0359752 1333063179 Demo School 078 E6 C4 Re-entry into Scool: Stu has n... 08/17/2011
10414082 |RON s 1 L5 &L o B 5014 1112 o026 fo1 078 0359752 1333069179  Demo School 078 E1 E1 Original enrollment within sam_. 08/15/2011 Lot
12 e s i 3] L 72 U %0 15 1011 026 foo 082 0359752 1333069179  Demo School 032 E1 £1 Original enrollment within sam_.. 09/13/2010
13 0403696 |SAN 10 80¢j 100 A SOF| 88 B| S0 16 0910 026 |1 078 0359752 12333069179  Demo School 078 E1 E1 Original enroliment within sam... 08/17/2009 L2 0
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TERM GRADE REPORT

Sometimes a teacher needs to see all of the marking period grades for the year for his/her students in a
convenient page display. The steps below describe how to do this task by running the Term Grades
Report.

1. In Gradebook, click Reports / Grades / Term Grades Report.
2. A sub menu will appear. Select either All Students, or All Students Projected.
a. “Projected” will show the projected semester/final grade if the class were
completed as of now.
3. A print preview of the Term Grades Report will appear.
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**PARENT CONTACT COUNTS BY STAFF/STUDENTS
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PAGES

This Page tab was designed to give a user the ability to create web pages for courses, sports, clubs, etc.

The webpage can be viewed from the Student Progress Center if the Hide Pages Tab option is checked in Communication Configuration using the SPC

tab.

The public can also view the teacher's webpage if using the "Browse" button on the Student Progress Center. The "Browse" button can be turned on

in Communication Configuration using the SPC tab.

Top - Preview Mode

Year: 1718 District : 027 School : 006 Teacher : BILLEAUDEAUX SALLY Page . FAM & COMN SC11

3 i O & 2

Preview | Page Seftings Show Portlets Copy Save Help

t4

At the top of the Gradebook, verify the Year, District, School and Teacher. Select the course, activity, or group for which to design a Page.

Preview - Click to enter Preview mode to view any changes made to the page.


https://wiki.edgear.net/wiki/w/index.php?title=Communication_Configuration
https://wiki.edgear.net/wiki/w/index.php?title=Communication_Configuration
https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Top_1.png
https://wiki.edgear.net/wiki/w/index.php?title=Classrooms_Pages_Page_Selection

Page Settings - Click to edit background color, portlet border, board color, etc.
Show Portlets - Click to display the available portlets to add to the page.
Copy - Click to copy the current page to another course, club, sport or group.
Save - Click to save changes to the current page.

Help- Click to view help documentation.

Top - Designer Mode

Year: 1718 Disfrict : 027 School : 006 Teacher: BILLEAUDEAUX SALLY Page . FAM & COMN 5CI |

7

Help

Save

Designer

At the top of the Gradebook, verify the Year, District, School and Teacher. Select the course, activity or group for which to design a Page.
Designer - Click to enter Designer mode to make changes to the page such as add portlets, change background colors, add borders, etc. ~ Save - Click to

save changes to the current page. Help - Click to view help documentation.

Year: 1718 District : 027 Scheol : 006 Teacher | BILLEAUDEAUX SALLY Page : FAM & CON SCI1

—— n B

OT== $ 9
b NN - | H

Preview  Page Settings  Show Portlets  Copy  Save  Help

Label Name = X Post
. :
Welcome to Ms. Billeaudeauxs $ searh

Friday Night Football
SALLY BILLEAUDEAUX Aug 08, 2018 at 10:54am

Friday night footbal stars Friday, August 17, 2018 at 7pm. Tickels are $10.
cancessions on site.

Family & Consumer Science I

e
e

Curriculum Standards
Search for standards by state, standard, subject, and year. Include Common Core Standards.

GO! GO! GO! GO!

National Standards for Family and Consumer Sciences Education

The National Standards for Family and Consumer Sciences Education present a vision for the future and provide FACS .
educators with a structure for identifying what learners should know and be able to do. Teston FrldaY= AUQUSt 10,2018

SALLY BILLEAUDEAUX Aug 08, 2018 at 10:52am

Be prepared for ine first fest of the school year. Look over all of your notes and
study guide.

Department of Public Education - Family and Consumer Sciences Education Page
This website includes curriculum, licensing, assessment, and certification information for Family and Consumer Sciences
Education Teachers

Model Academic Standards for Family and Consumer Education

Academic standards specify what students should know and be able to do, what they might be asked to do to give evidence of
standards, and how well they must perform. They include content, performance, and proficiency standards

Model Academic Standards for Personal Financial Literacy
From the State Department of Public Education (DPI).

Calendar

=Ty 9:47AM-3:47 AW

=§ Test1

o Due: 0B07/2015
9:47 AM - 9:47 AW

| =2

Welcome Back!
SALLY BILLEAUDEAUX Aug 07, 2018 at 11:26pm

Welcome Back To School!
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https://wiki.edgear.net/wiki/w/index.php?title=Page_Settings
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https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Top_2.png
https://wiki.edgear.net/wiki/w/index.php?title=Classrooms_Pages_Page_Selection
https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Main.png
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BOARDS

The Boards tab was designed to give a user the ability to view data for the selected course in a graphical
format.

Main
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Student Logins Parent Student Views
@ Login ® Viewed
No Login Not Viewed
80.6%
Grades Lessons Pages Boards
Year: 1715 District : 027 School : 006 Teacher : BILLEAUDEAUX SALLY Course : FAM & CON SCI11 Marking Pericd : 15t Six Weeks

Top

Year - The year the subject is being taught.
District - Default value is based on your security settings. You will be limited to your district only.

School - Default value is based on your security settings. If you are assigned to a school, the school default
value will be your school site code. You will not be able to change this value. If you are a supervisor or other
district office employee with access to the Student Information System, you will be able to run programs for
one school, a small group of schools, or all schools in your district.

Teacher - The teacher teaching the course.
Course - The course being taught. Select from the drop down.
Marking Period - The marking period of the course being taught. Select from the drop down.

Mouse Hover - Hover the mouse over a portion of the graph to reveal numeric details.

Bottom

Grades Leszons Pages Boards

Grades - Teachers can create assignments, post assignment grades, print progress reports, and more.

Lessons - Teachers can create their lesson plans, submit them to administrators, share them with other
teachers, and more.

Pages - Teachers can create a personalized web page where they can post events on a calendar, post updates
on a message board, and more.

Boards (Current Page) - Teachers can view assignment grades, marking period grades, and Student Progress
Center.


https://wiki.edgear.net/wiki/w/index.php?title=Classroom
https://wiki.edgear.net/wiki/w/index.php?title=Classroom_-_Lessons
https://wiki.edgear.net/wiki/w/index.php?title=Pages

**STUDENT PROGRESS CENTER OVERVIEW

Student Progress Center is the portal where students, parents, and school administration
can view student information related to grades, attendance, discipline, calendar,
transcripts, and notes communications.

1. To get there, go to https://stbernard.edgear.net/progress.
2. If a new parent or student, click “"Create Register New User”.
3. If a district administrator or counselor, enter the JCampus login/password.
a. Search at the top for desired student.
4. If a parent, student shows on the right. Click on the picture to see the details.

LOGAN SMITH EDGEAR
DEMO School 006

0.0 0 0

This Term Mext 7 Days Unread Motes
Click for Details  Click for Details Click for Details

Message From School

<<| || |== 1of1

-"’.Click picture icon to
see details on the
| student.

CATHERINE MORGAN BOURQUE
DEMO School 001

0.0 0 0

This Term Mext 7 Days Unread Motes
Click for Details  Click for Details Click for Details

No Messages To Display

Click to select

5. Click the menu items to see details on the student.

I Grade Calendar Attendance Discipline Transcript Test Communication I

LOGAN SMITH EDGEAR

School Hame DEMO School 006 (006)
Sidno : 7089521 Grade : 10
Homeroom : BLAMCHARD HORSEY “fear : 1617
Birthdate : 09112001 (15)
AM Bus FM Bus
Number : 00288 Mumber : o028
Stop : Stop :
Time : Time :
Address : No Address Available Address : No Address Avaiabis
Club Sport
0 0 $30.00 0
Today Mext 7 Days Total Fees Unread Motes

New Work Work Due Fees Due Notes



MOBILE SOFTWARE FOR SMART DEVICES OVERVIEW

The Mobile version of the software is designed for smaller displays associated
with a smart device.

From here, users can lookup student information, a teacher can post attendance
and initiate messages to students.

Go to https://jgrade.jeffersondavis.org/mobile.
Enter YOUR JCampus login/password.

1. For School Administrative Staff and/or Teachers, click “Student Lookup” to search
for information about a student.

2. For Teachers, click “Post Attendance” to post attendance for students via the
smart device.

3. Click “Initiate Message” to send a text to speech or SMS text to parent/guardians.

CLICK TO 5; Q°|
LOOK UP Walk Initiate CLICK TO
STUDENT Thru Message INITIATE A
INFORMATION SMS TEXT
s E'ﬁ TO Mrﬁgii%EENT
(5 ¥
r — OF SELECTED
Attendance Sped Scan Code STUDENTS
CLICK HERE
TO POST ’
ATTENDANCE

\,




Initiate
Message

Hello Beverly

a

Select Group

Demo School 029 Grades 6-12

<<

ENGLISH IV | Pd: 01
029383

TECH WRITING | Pd: 01

029224 12

ENGLISH Il | Pd: 02
029630

ENGLISH Il H | Pd: 02

029147

ENGLISH IV | Pd: 02
029153

ENGLISH Il | Pd: 03
029631

ENGLISH Il H | Pd: 03

029367

Menu 3

< Back

[] sIDNO Name

[] 0297447 BABIN, DARRYL
0381944 BAILEY, CATHERINE
[[] 0345204 BOUDOIN, TISHA
0312795 BOURGEOIS, CATHERINE
[[] 0317948 BRAUD, SHAUNA
8299895 CELESTIN, MIKE

[[] 0311758 CHERAMIE, CATHERINE
0368127 CLEMENT, SALLY

[] 0312838 ENCALADE, RACHAEL
0400176 ESCHETTE, RACHAEL
[] 0312823 FABRE, JEFF

0341494 FLEMING, REBECCA
[[] 0318075 HARVEY, JASON

[] 0314547 HUGHES, RACHAEL
0312845 LEBLANC, DARRYL

[] 0353590 MARTINEZ, JAY

[[] 0312785 PASTRANA, TISHA

SPEECH | | Pd: 04
029463

National Honor Society

Baseball

Select Individual Students

Send to Multiple Groups



Enter SMS Message

S00 Char Lirruf :
Good Afternoon this is Ms. EUGENIE HELMEA
your child’s English 11l Teacher. | am sending

you this message to inform you that your child
did not complete his or her Assignment and this
is affecting his or her grade._

FPlease help me and remind your child that we
both want him or her to be successful but that
cannot happen if he or she does not complete
what 1s required to be successfull

If vou have any specific gquestions about your
child or about a specific assignment please go
to the Student Progress Center and once you
hawve logged in, select the Communication Tab
and you will find a list of your child’'s teachers.
Click on the “Show Email Tab”, select my email
and send me an email with your gquestion{s). |
will respond with a text message answering
your guestion.

Thank you s Helmka

Preview I ‘ Send I




