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LOGGING IN

1. JCampus works best in Google Chrome or Firefox.

2. For initial training, browse to  https://stbernard.edgear.net/icampus

3. At the login screen, enter your username and password.

4. If you are using the “Live” dataset, click Login.

a. “Live” refers to current, active data.

5. To access the Training dataset later in the summer, on the
“Database:” field, click the dropdown arrow and select
Training. Then click Login.

a. “Training” refers to a copy of data, usually a day or
two old. It is usually overwritten each night, Copyright © 1951 - 2021 EDgear.LLC.
allowing the user to practice or “play” with that data.

Login

BASIC NAVIGATION

Menu Bar: The top of JCampus screen has a menu bar that contains several features.

- JCampus qQu o ¢ ~° ?

CHEE
Hor Clas -

ne sroom L]
%__q @ a (] @ Good Afternoon My \

MEANS YOU ARE IN

Classroom Screening Test Entry

Attendance Log Roster Report

Favorites Flex Gard Grade Entry Phone Contact Report Grades Reports

Entry Entry

Attendance Reports Discipline Reports

Entry Entry Import

Reports

SBLC Reports Curriculum
Loaders

1. Color: The first feature is the color of the menu bar. If the menu bar is red/pink, you are
in “training” mode and the title will say training. If the background is white/gray you are
in “live” mode.

8l Live” mode is the data that actually is used to run the school. “Training” mode is
used for training and testing purposes and does not reflect true data.

::5 2. Hamburger: Click to toggle view of the navigation panel. Makes the viewable area of a
: screen, in a TILE FORMAT that is completely customizable.



https://stbernard.edgear.net/jcampus

Home

. 1) HEART ICON
2890809 Good Aemoon Hy : (2())FAVORITE TIE

User: The user’s name would be displayed with a date/time showing last login.

4. Phone: If using the Call system, click to place an "Emergency” message to students

and/or staff.
a. Can be used at any time but is needed when sending a message outside of hormal
call times.
b. Is not scheduled but goes out immediately to all phone numbers associated with a
student/staff.

. JDrive: Click to access the user’s storage space associated with the software. User

documents and files can be stored here.

Favorites: Click to create as many shortcuts as possible to programs. To create a
shortcut, do the following:

Click the Favorites Tile.

Select the Heart next to the Program.

The Favorite will be added to the Favorites Tile.

To remove, select the item from the Favorites Tile, then unclick the Heart icon.

Click Save.

Qa0 oo

JCampIs " e y0U HAVE FAVORTES THEY |
p— CAN BE FOUND IN TWO WAYS:

Classioom Soregning TestEnty 0 CLASSROOM DOES NOT

Attendance Log Roster Report REQUIRE FAVORITES
Favorites Flex Card Grade Enty Phone Cortact Report Grades Repors BECAUSE
SHOULD BE DONE
THROUGH THE TEACHER

2 7.

X s.

Help: Click to access the help system of JCampus. A separate tab will open to allow the
user to jump back and forth between JCampus and the Help system.

a. Additionally, look for the “Help” buttons on various screens. Clicking these “Help”
buttons will direct the user to the help system for that particular area.

Logout: Click to return to exit the system and return to the login screen.

NAVIGATOR

1.

Each of the TILES are part of the program navigator.

a. Click the TILE Entry, Report, Loaders, Count, Click on the Tile Category to expand
the Box of Programs that are listed under that Category.



Home Classroom [

% 0 S AS ANHIGHISCHOOLTEACHERY | Good Aftemoon My ‘

Favorites

Attendance

| ASAN'ELEMENTARYTEACHER' | jcamous 2
IBADOF YOUR WORK WILL g A A
BE DONE INCLASSROOM

88 O YOUR WORK WILL
/ BE DONE IN CLASSROOM

Classroom Screening Test Entry

Enfry

Aftendance Log Roster Report

Flex Card Grade Entry < Phone Contact Report Grades Reports

AS AN ELEMENTARY TEACHER
PENDING ON THE GRADE LEVEL
YOUTEACH YOU COULD UTILIZE THE
Enty "SC TRY'AND/OR Enty
THE "FLEX CARD GRADE ENTRY"

Reports ‘ DiscipHne Reports

2. Within each Tile area there are several categories that have programs under each. Click
on the Program name to expand access to the programs for each category. Programs are

listed under each category in alphabetical order.

a.
b.
C.
d. Count: Reports showing summary counts in the application area. The counts

Entry: Programs to enter data related to the application area.
Lists: Reports that create listings related to the application area.
Loaders: Utilities that allow for rapid entry of data to groups of students.

usually can be clicked to reveal data that makes up the count.

e. Trends: Present in some applications, reports that present graphical trend data.

—h

Interfaces: Present in Student Master and Human Resources, these are programs
that contain ready to go programs to create export files for various systems.

Letters: Present in Student Master, this allows the user to create letters keyed to
data elements of the database, print the letters to groups of students, and create
log reports of letters created for students.

3. Above the Program Navigator there is a Search Programs Icon where you can enter
information to find the program you are looking for. You can search for any word in the
Program Name.

M

JCampus
Program Search Window
{
Caiegory Type Program Name Security Category | Security Name 1D Favarite
Student Master Entry Student Master Stu Master Student Master 7 L -
f Istudent master Entry Fees Management Stu Master Fees Management 373 O = =
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CLASSROOM

Classroom was created to combine a teacher's Gradebook, Lesson Book, and their Web
Pages all into one convenient program. Informational graphs are also provided on the
Boards tab.

MENU LOCATION - Teacher: Grades > Entry > Classroom

Grades Pages Boards
 FO—]
Weicome Dashboard Classroom
Year: 1718 Distict: 027 School : 006 Teacher | BILLEAUDEAUX SALLY Gourse : FAM & CON SCI| Marking Period : 1t Six Weeks
A A=K B s O BB %2
Assignments Grades Reports Show Me Admin iGear Attendance Discipline Seating Chart Teacher Notes Save Help.
SIONO  Student Name Grage Average  AsBanment
1 6089969 |ACHANE ROBERT ISAIAH 10 0fg E|
2 8069936 [ACHANE TISHA " 80| soc|
3 8069326 |ADAMS DAVID 0 208 %08
o cossoss | - 80 soc|
5 3 |ADAMS TISHA TH 08 7o 700|
6 AGUILLARD DARRYL PAUL 08 socf 80C|
7 S s08 908
8 soq soc|
9 700| 700|
10 s0¢| soc|
n %0 8 908
] CORMIER SHERRILAUREN 07 80 soc|
CRADER JASON PAUL o7 70| 700
CROCHET DAVID THOMAS o7 s soc|
69874 |DANIEL MARK DEMONT o7 s0g 908|
DARTEZ SALLY LEYAI o7 soq soc|
4 |DRUILHET CAT INE EVELYN 11 700| 70D|
OBERT BEVERLY ANAYAIS 07 80| soc|
3 |PRECHT MIKE CONNER n 20 8 908
SALASIL SALLY 10 0 soc|
WILLRIDGE Il DARRYLRAY 08 og £
2 |WiLSON DAVID TERRELL " 80| soc|
2: 8 [WILSON RACHAEL FAITH 2 s0g 90 ﬂ‘
24 soq 80C)
25 %08 90 8|
26 soq| soc|
27 2130232 [WOODS CHRIS NORRIS 2 90 8 90 8|
28 8090005 |WOODS SHAUNA LAINE 08 80 soc|
29 6089936 AY [ ] 908 90 8|
30 6089913 (YOUNG ROBERT 10 og E

Class Period:e4 Subject:FAN & CON SCI I Grade:09 Section:996339 Term::S1:S2 Days Of Week:NTHRF Resource Comment:

Grades Lessons Pages Boards

Column Headers:

SIDNO - Local ID number of the student

- Student’ s full name. (Click students to view or enter information from iGear or

Discipline buttons.)

Grade - Grade level of the student

Average - Average of all assignment grades in the grade book

Assignments - All assignments will be shown to the right of the Average column for Posting Grades.

Tabs at the bottom of the screen:

Grades (Current Page) - Teachers can create assignments, post assignment grades, print progress reports and
more.

Pages - Teachers can create a personalized web page where they can post events on a calendar, post updates
on a message board and more.

_ Teachers can view assignment grades, marking period grades, and Student Progress Center logins
displayed graphically.


http://wiki.edgear.net/wiki/w/index.php?title=Using_the_iGear
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Discipline
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Assignments
http://wiki.edgear.net/wiki/w/index.php?title=Posting_Grades
http://wiki.edgear.net/wiki/w/index.php?title=Pages
http://wiki.edgear.net/wiki/w/index.php?title=Boards

Top

At the top of the Gradebook, verify the Year, District, School and Teacher. Choose the
Course, then Marking Period.

Home: Classroom [}

Year . 2021 District School : 029 Teacher Course : ENGLISH Il PD: 02 Marking Period [2nd4!4Temi
-— ’ —
B A+ 4. = ¥ |& [V - 5 . X|?
Assignments Srades Reports Show Me iGear Attendance Discipline Seating Chart Doc Archive Teacher Notes Save Help

ICONS

Assignments - Select for assignment related functions for creating, editing, and viewing assignments.
Grades - Select for assignment grade related functions for dropping, restoring, and locking of
assignment grades.

Reports - Select for the various gradebook reports for the selected course and marking period.

Show Me - Select for the various gradebook displays such as highlighting missing assignment

grades or Limited English Proficient students in a different color.

Admin - Select for administrative related functions and must have security in User Management.
iGear - Navigate to other systems for the selected student. Example: Scheduling, Attendance, Discipline, etc.
Attendance - Post attendance for this course and marking period.

Discipline - Post discipline for the selected student.

Seating Chart - Select to design a seating chart for the selected course and marking period.

Teacher Notes - Send notes to the students or parents in your classes. Notes are also visible in the
Student Progress Center.

Save - Click to save any unsaved assignment grades and to update the Average grade column.

Help - Click to view written instructions and/or videos.

Bottom

Class Period:e4 Subject:FoMm & CON SCI I Grade:99 Section:e@6339 Term::51:52 Days OFf Week:MTWRF Resource Comment:

Class Period - The class period the course is being taught.

Subject - The subject being taught. This information is pulled from Master Schedule Editor.

Grade - The grade level being taught. This information is pulled from Master Schedule Editor.

Section - The section number of the course being taught. This information is pulled from Master Schedule
Editor.

Term - The marking period of the course being taught. This information is pulled from Master Schedule Editor.
Days of Week - The days of the week that the course is being taught. This information is pulled from Master
Schedule Editor.

Resource Comment - This is the Master Schedule comment field. This information is pulled from Master
Schedule Editor.


http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Assignments
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Grades
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Reports
http://wiki.edgear.net/wiki/w/index.php?title=Show_Me_in_Gradebook
http://wiki.edgear.net/wiki/w/index.php?title=Admin
http://wiki.edgear.net/wiki/w/index.php?title=User_Management
http://wiki.edgear.net/wiki/w/index.php?title=Using_the_iGear
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Attendance
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Discipline
http://wiki.edgear.net/wiki/w/index.php?title=Gradebook_-_Seating_Chart
http://wiki.edgear.net/wiki/w/index.php?title=Teacher_Notes
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor
http://wiki.edgear.net/wiki/w/index.php?title=Master_Schedule_Editor

HOW TO CREATE CATEGORIES

Home | Classroom [

Year: 2021 District: 044
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IF YOU ARE A TEACHER IN GRADES
9-12 YOU CAN SET UP YOUR OWN CATEGORIES!

1-SELECT- ASSIGNMENTS>CATEGORIES
2-CATEGORY EDITOR BOX OPENS

3-CREATE CATEGORIES ON FIRST LINE OF EDITOR

o-IF YOU USE WEIGHTS THEY MUST TOTAL 100 %
6-COLOR CODE FACH CATEGORY

7-YOU MUST CLICK IN THE GREEN - SAVE BOX FOR A CATEGORY TO SAVE

{

J

T (o] (s3] = [ss] = [ss] (o] = = [ss] (=]
pd [==] pd = (=] x= = [==] = = [s=] I= =

0 o > b > | > o P B @ 3

'—g Category Editor X\

lor

(lass Period:02 Subject:MATH 5TH Grade:05 Section:008026 Term::S1:52 Days Of Week:MTWRF Resource Comment:MATH 5TH

Grades Lessons

Pages

Boards

1. At the top of the Gradebook, verify the Year, District, School and Teacher. Choose
the Course then Marking Period.

2. In the upper left corner of the Gradebook, click on Assignments, Categories, then Category Editor will

appear.

3. Under the header Category, type the desired name of a category. Example: Test, Quiz, Homework, etc.

= If only one category is available, then that category will be defaulted when creating a new assignment.
Default Max Value will be required if a numerical grading type is selected. Type in the maximum points
that will typically be used with the category.

5. Weight is not a required field but can allow you to set categories that are based on percentages of the total

grade.

= If using weights be sure that every assignment within a section has a category with a weight value.
Example: For 30%, simply type 30.0 in the weight field and click on the green Save box.

10



11

6. All categories created in Gradebook show for all sections. A user can have categories that are non-weighted
for some sections and also have weighted categories for others. The user needs to remember that if a
weighted category is used on an assignment in a particular section, then all assignments in that section
must be of a weighted type. The gradebook will not calculate weighted and non-weighted assignments in
the same section. See 4-Step Process below.

7. The next field is €olor. This is not a required field, but if it is desired to color code categories, click in the
field to get a drop down showing different colors. Select a color to associate with the category.

8. Click in the last field to save.

***x4 Step Process for Correcting Category/Weight

1. Click in Assignments, Categories and take out all weights, then Save.

2. Click on Assignments, Syllabus, Edit and re-choose categories for the assignments, then Save.
3. Click on Assignments, Categories and re-enter the weights, then Save.

4. Under Grades, choose Recalc Assignment Grades.

**New Enhancement — Grades
e Category Editor - An option is now available to show assignment headers as colored for categories
instead of the whole column. Color options for the headers are setup in the Category Editor.
e Show Me Menu - Assignment grades can now be displayed in a selected color when a teacher goes to
the Show Me menu and selects a Valid Grade to view. Colors are set in the Grading Scale
Manager in the Sponsor Site Editor which is completed by your District Coordinator.

HOW TO CREATE NEW ASSIGNMENTS

For the Course and Marking Period previously chosen, click on the button Assignments.
In the menu that appears click on New.
The Assignment Editor will appear.

Type in a unique Assignment Title for the New Assignment/Lesson.
If using Categories, select the appropriate category.
If the user only has one category, then the Assignment Editor will default to that category.

N o v A~ wNe

If your District requires categories to be used in this subject, there is Schedule Editor reflecting this requirement.
The presence of this indicator will give a popup warning that the user will not be able to save the new assignment

without selecting a category.
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2. Explain and apply patterns in the number of zeros of the product when multiplying a number by powers of 10. Explain and apply pattems
in the values of the digits in the product or the quotient, when a decimal is multiplied or divided by a power of 10. Use whole-number
exponents o denote powers of 10. For example, 100 = 1, 101 =10 ... and 2.1 x 102 = 240.

LASS Math.5.NBT.A3

3. Read, write, and compare decimals to thousandths.
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Grade Post Type will be defaulted based on district settings. If the grading scale changes after grades

have been entered, the user will need to adjust the grading scale. Click to go to Adjust Grading Scales.

If the course selected uses Standards:

e Click in the Standards field and a list of Content Areas that have standards will appear on the
left of the screen for the subject areas that standards are available. As other standards are added they
will become available.

e At the bottom left of the screen will be a grade level. The default value will be the grade level of the
course. The set of standards to be displayed will be based on this value. The grade level can be changed
by clicking on the drop-down arrow.

e Each Content Area is further divided and the standards will be listed on the right side of the screen with
a light brown background color.

e To select a standard, click the green plus sign at the top left corner of the standard. The background
color will change to a blue background and the green plus sign will change to a red X.

e The selected standard(s) will appear at the bottom of the screen.

e To unselect a standard, click the red X. The background color will return to the original light brown and
the red X will be replaced with the original green plus sign.

e To save the selected standards, click the Submit button at the bottom right of the window to assign the
selected standard(s) to the assignment or Append to the Objectives to assign the selected
standard(s) and appends the standard(s) description in the assignment’s Objectives field.

e The standards selection window goes away. The Assignment window will be on the screen with the
selected standards listed in the Standards field. The standard(s) can be edited using the rich-text
editor.

=
Standards for grade 05

A LA Grade-Level Expectations (GLEs) Standard 1
v LA State Standards ) . - o
LASS.Math 5.NBT.A.1 1. Recognize that in a multi-gigit numbgr, a digit in one place represents 10 times as much as it represents in the place to its right and 1/10 of what it represents in the place 10 its left
& .- LASS English Language Arts
+ LASS English Language Proficiency Connectors
= LASS Mathematics 3
¥ - Geomely D LASS Mathematics

Grade : 05

1

+

+

D LASS Mathematics

~ LA Connectors Number and Operations in Base Ten

Understand the place value system.

Number and Operations in Base Ten
Understand the place value system.

Iveasurement and Data

(E

Number and Operations in Base Ten Standard 2

e

+

LASS Science

undersiand e place value system, LASS.Math.5.NBTA.2 2. Explain and apply patterns in the nufnber of zeros of the product when multiplying a number by powers of 10. Explain and apply patterns in the values of the digits in the product or the

numbers and quotient, when a decimal is multiplied @r divided by a power of 10. Use whole-number exponents to dencite powers of 10. For example, 100 =1, 101= 10 ._and 2.1 x 102 = 210.

Perform operations with multi-digit w

Number and Operations—-Fractions

Operations and Algebraic Thinking

© LASS Mathematics
Number and Operations in Base Ten
Understand the place value system.
Standard 3

LASS.Math.5.NBTA.3 3. Read, write, and compare decimals fo thousandths ‘

7

LASS Math 5 NBT A 1.LASS Math 5 NBTA 2 LASS Math 5 NBTA 3, Submit I Append To Objectivefs

10. Do No Show in Gradebook

11.
12
13.
14,
15.
16.

17.

If using Numerical Grades, enter the Maximum Point value for the assignment. The default of 100 but
can be changed. If this is a Bonus point assignment, enter 0 for the point value.

If using Letter Grades, a maximum point value cannot be entered. If the assignment has Bonus points,
then enter the points possible for Bonus points. If using Letter Grade, bonus points cannot be entered.
For the Date Taught From, select the date the assignment was first taught.

For the Date Taught To, select the last date the assignment was taught.

For the Due Date, select the date the assignment is due to be turned into the teacher.

If entering a lesson plan, enter the prior required knowledge for the assignmentin

the Prerequisite(s) field.

The box below the “Prerequisite(s)” field is the “Objective(s)” field. If Standards were selected and
appended to objectives, the Standard(s) will be seen in this area. To add to this area, click in the text box
or click the “Objective(s)” button.
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e To enter modifications for a special education student, select the “"Modification(s)” tab.
e Click the “"Return” button when finished entering information.
18. Click Save to complete creating the assignment/lesson to the selected section/class.
19. Click Copy to copy this assighment/lesson plan to other sections.
= After clicking Copy select the sections that the assignment needs to be copied to.
20. After creating an assighment, click on Attach (paper clip symbol) to attach a file. Then choose "Add", click
on the file to include and then click on "Choose". The file is now attached.

POSTING GRADES

1. After the student list has populated, student names may be highlighted. Hover over the student’'s name
to see the tool tip. For example, blue will be students who have recently enrolled in the class and will remain
blue for two (2) weeks after their enrollment date in the class.

2. The user can create a New assignment or add grades to an existing assignment.

3. To begin/entering grades for an assignment, click in the cell to the right of the student’s name in the
appropriate assignment column. Type in the valid grade and press the "Enter" key to move to the next
student. The user can also use the mouse or arrow keys to move to other students.

o If the Grade Post Type is Numerical Grade, the valid grades to be posted are all numerical values (1, 2,
3, 4...) not exceeding the maximum value of the assignment plus the value of the bonus points.

o If the Grade Post Type is Letter Grade, the valid grades to be posted are A, B, C, D, and F.
o If the Grade Post Type is SNU Letter Grade, the valid grades to be posted are S, N, or U.
o If the Grade Post Type is SNU Numeric Grade, the valid grades to be posted are all numerical values (1,
2, 3, 4...) not exceeding the maximum value of the assignment plus the value of the bonus points.
4. Additional valid grades that can be posted are:
e A blank assignment grade is not counted as a zero (0) in the final average calculation.

o E is used to mark an assignment grade as an exempt grade for a student and it is not counted as a
zero (0) in the final average calculation.

I is used to mark an assignment as incomplete. The Average marking period grade will

remain as an “I” grade as long as any assignment has an “I"” grade posted. "I" grades do
generate phone calls when marked in the gradebook. See more information below.

P is used in any assignment to signal the final marking period average as a passing grade. Note: Per the
state definition, if a student receives a letter grade of “P”, it is excluded from the GPA calculation. Zero
quality points are awarded, however, the Carnegie credit earned for the course is counted toward the
credit required for meeting a core category. This differs from an "F" because an “F” will also receive
zero quality points and zero credit will be earned, however, the course will be counted in the number
of courses taken.

R is used in any assignment to signal the final marking period average as a readiness grade, and it is
not counted as a zero (0) in the final average calculation.

W is used in any assignment to signal the final marking period average as a withdrawal grade, and it
is not counted as a zero (0) in the final average calculation.

X is used to mark an assignment grade where the student failed to make up an assignment. It is

treated as a zero (0) in the final calculation but can also be used in conjunction with a numerical
grade such as "98X". NOTE: It is used often in the place of the "I" to put the burden of
getting the grade in on the student and not the teacher. At some point, the "I" must be cleared
but not the "X". Also "X"grades do not generate phone calls when marked in the gradebook.

5. If you are needing to post symbols:
* = Failure due to attendance

= Failure due to district policy
Failure to exam violation
= Override system calculations

#
@
!


http://wiki.edgear.net/wiki/w/index.php?title=Posting_Grades
http://wiki.edgear.net/wiki/w/index.php?title=Creating_Assignments

6. To Delete a grade, click in the cell of the grade that you want to change.
e The cell will highlight, tap the backspace or delete key, then tap the enter key.
e Remember to click the save button at the top of your screen.
7. Posting Assignment Grades of F of I
If a grade of "F" of "I" is posted for an assignment grade, a grade message may be sent home and
displayed in the Student Progress Center. To prevent the grade message to be sent due to an accidental
posting, when a grade of "F" or "I" is posted, the teacher will receive a warning message. The teacher
can then go back and correct the grades prior to the grade message being sent. The district determines
the frequency and times that these messages are sent.

EDITING ASSIGNMENTS

To edit an assignment, click on a cell in the desired assignment to edit.

In the upper left corner of the Gradebook, click on the button “Assignments”

In the menu that appears after clicking on “Assignments”, click on “Edit”

The Assignment Editor will appear. Make the desired adjustments the assignment

vk e

Click "Save" when done.

ARRANGING ASSIGNMENTS

Note: You can also arrange the columns by selecting the column and dragging it to whichever order you prefer.

1. Inthe upper left corner of the Web Gradebook, click on Assignments.
2. Inthe menu that appears, place your mouse pointer over Arrange.

3. Options for arranging your assignments will appear:
a. Forthe option User Selection, PRIOR to accessing the arrange options, put the assignments into the
desired order, then select the User Selection option.

b. Select Alphabetical to have the assignments arranged alphabetically by assignment title.
Select Date Due to have the assignments arranged by the date the assignments were due.

Select Date Assigned to have the assignments arranged by the date the assignments were assigned to the
class.

e. Select Category to have the assignments arranged by the category assigned to the assignments.

GRADE ICON

DUPLICATE A GRADE

Sometimes it is handy to be able to duplicate a grade to all students on an assignment. The steps below
describe how this can be done.

1. Create an assignment as described in the previous section.
2. Click Grades, then Duplicate Grade.
3. [Click to select the assignment to duplicate grades to. In the Enter Grade Value field, enter the grade to be

duplicated. Click Apply Duplicate.

14
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4. The grade will now display in each student’s cell. If a single student did not make the duplicated grade,
simply click in the cell, backspace the entry out, then enter the correct value, then tap
move down to the next student.
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Using the Posting Comments function, the user can assign comment descriptors that help explain to the

parent conditions, positive or negative, associated with the student(s). A Teacher can assign up to 12

comments per student, per grading period.

1.

3.

Browse to the class and grading period that is to be worked with.
On the left are students. On the right are comment codes.
Click to place a marker in the cell or cells to be populated with a comment code. You will notice that
there is an asterisk showing for each cell clicked.
On the right, select the desired comment code. You will see each asterisk is replaced with a comment

code.

These will print on the progress reports, report cards, and show on the student progress center.
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7. Made a mistake? Click on the cell of the mistake and this will place an asterisk. On the right, select the
blank row. The code will then be removed.
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SHOW GRADE CALCULATION

This will display a calculation report of how assignment grades were calculated for the selected students.
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Calculating 2 assignments in category "CLASS PARTICIPATION® weighted at 1
1. EXIT TICKET CHAPTER 2: 4 0/1
2. EXIT TICKET CHAPTER 1: 3.0/1

CLASS PARTICIPATION Total Eamn/Poss: 7.0/2

CLASS PARTICIPATION Percentage 350.0

CLASS PARTICIPATION Category SubTotal 350.0 * 0.1 = 35.00

Calculating 1 assignments in category "MINOR EXAM" weighted at 40.0
1. MATH WORD PROBLEM WORKSHEET. 2.0/1

MINOR EXAM Total Earn/Poss: 2.0/1

MINCOR EXAM Percentage 200.0

MINOR EXAM Category SubTotal 200.0 * 0.4 = 80.00

Calculating 1 assignments in category "HOMEWORK™ weighted at 10.0
1. HOMEWORK CHAPTER 1: 3.0/11

HOMEWORK Total Earn/Poss: 3.0/1

HOMEWORK Percentage 300.0

HOMEWORK Category SubTotal 300.0 * 0.1 = 30.00

Sum of category subtotals: 185.00
Sum of category weights: 100.0

Average = 185.00 / 100.0 = 1.85 o
Final Grade: 2 C

TRANSFER OF GRADE ASSIGNMENTS

The Transfer Grade of Student instructions are for the entering an assignment for students transferring into a

new class at an existing school or a hew school.

ADJUST GRADING SCALES

SELECT THE GRADES ICii THEN SELECT
IRF Resource Comment:MATH 5TH

Print Close

A Teacher may find that they are using an incorrect grading scale when creating assignments in their

Gradebook. Rather than have the teachers delete the assignments, and then re-enter them using the correct

grading scale, the Adjust Scale utility was created to help correct these situations. The utility will work to
change Numeric to Numeric and Numeric to Alpha only. It CANNOT change Alpha to Numeric.
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[ |Assignment 1

Assignment 2

B ow M=

O
[ |Assignment 3
O

Assignment 4

In the Assignment Syllabus, check the assignments that need to be
adjusted then choose Adjust Scale. In the pop-up box, choose the
correct Grade Post Type (grading scale) and click on Adjust Scale.
All selected assignments will be updated with the chosen Grade Post
Type and the assignments will be recalculated. If the user cannot select
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Adjust Scale
'Adju.slScale. . . . X

Please choose the appropriate grading scale below and then
.| click "Adjust Scale’. All selected assignments will be
updated with the chosen Grade Post Type and the
- assignment grades will be recalculated using the selected
Grade Post Type.

WARNING: Changing from an alpha to a numeric scale will
require assignment grades fo be re-entered because no
numeric value exists.

the correct Grade Post Type consult the Master Schedule Editor first, the

Course Catalog second and/or the Sponsor Site Grading Scales Manager
last. These are where the Grade Post Type is assigned depending on

Grade Post Type STATE 7 POINT SCALE | v

Adjust Scale
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section, course and district.

POSTING ATTENDANCE AT THE START OF THE DAY

Notes:

e JCampus works on a positive attendance module. This means, if all students are present, the only action
required is to select the red sign off roll button on the top of your screen, enter a lunch count, then click
OK.

Focus on these attendance Codes: 30 Unexcused, 08 Skipped, and 14 Tardy to Class.

You will take “start of the day” attendance in first hour.

How-to

vk e

In Gradebook, select the first period course from the Course listing.
Select the Grading Period.

A class roster for the selected course will appear on the screen.
Click the Attendance icon at the top of the screen.

The screen will change to the posting attendance screen and the roster of students will be the same class
roster from Gradebook.

6. The screen display will be the list of your 1st period students.

Locate the blue column labeled 1ST.

8. To mark a student absent, click in the first blue cell to the right of the student's name in the 1ST column.

9.

a. After clicking the first blue cell by the student's name, the start time of school and the default absence code
and reason will appear in the Out column.

Continue marking students that are absent in the blue “1st” column.

10. Marked the wrong student and need to delete?

a. NOTE: Teachers can only edit/change a student's current day attendance record that has been created by
that same teacher. Also, the teacher must use the same computer on which the attendance record was
created.

Find the student whose attendance records needs to be deleted.

Click on the checkout time.

A list of options will appear.

Select Delete Complete Attendance Record and click Ok.
A confirmation question will appear.

L N R

Click Yes to delete the record.

11. When all students have been marked absent, click the red Sign off Roll Call button at the top of the screen.

12. Enter the number of students eating in the cafeteria and click Ok.

13. Close the posting attendance window to return to Gradebook.

18
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DUENG THE DAY ATTENDANCE POSTING

Open the class in gradebook. Click the attendance icon.

Review students marked “out” and “in”. Verify it matches students in the room.

If a student is tardy to class, click in the ”_

Pick an Unexcused orExcused tardy type.

If the student is skipping class, click in _, or contact the office.

If a teacher has a student that was marked 08 Skipped in a previous class without a return check in, please

either click the "In" column and put an "in" code of "08 Skipped" or send the student to the office (depends

on school preference).

—

7.

the following:

F

b.

The screen will update with the latest attendance posting.

If the student appears to already have an In and Out record, but the teacher needs to post another, then do

What happened to the other stuff from earlier in the day? It is still there... just in the background. Click
on the Gear icon, Attendance, Attendance by Day and you will see the other records from earlier are

there.



DELETE AN ATTENDANCE POSTING

1. Teachers can delete an attendance posting on the day it was posted. Previous day's postings will have to be
changed by the office.

N

PARENT CONTACT LOG

The Parent Contact Log is a place to record parent/guardian contacts.
The Parent Contact Log shows parent/guardian contact information from several locations:

e Discipline referral contact actions from the Refpg2 and Admin screens are automatically displayed in the
Parent Contact Log.

e Additionally, Teachers, Counselors, and Administrators can enter contact information in the Parent
Contact Log.

e Caution: Since professional school staff (administrative personnel, counselors, and teachers) can see this
information, please remember to be careful in the nature of information entered here. Extremely
confidential, sensitive information should not be entered in the Parent Contact Log.

11. If the user wishes to edit a record created by his/herself, click on the row, change the information, thenclick
Save.
a. Note: Can only be edited by the user who created the record.

12. If the user wishes to delete a record, there is a red Delete cell on the far right.
a. Note: Can only be deleted by the user who created the record.
13. Print allows the user to print the contact records for the student.

20
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TEACHER NOTES

A teacher note is a communication to a student /parent via the Student Progress Center.

E A

From Gradebook, open a class / grading period.

Click the Notes icon in the menu bar.

Click the Add button at the bottom of the screen to bring up the Note Editor Window.

If the message is only for a few students, you can click in the field labeled "Students" and select from a list of

options to restrict the number of students to send the Note to. Then select the students from the last field in
the window. Leave blank to send the Note to all students.

Click in the "Title" field to create a title for the Note.
Below "Title", there is an option to make the message Student Visible.

a. If "Student Visible" is selected, the Note will be visible to parent-guardians or students who have a
username and password.

7. Inthe white text area, begin typing the Note.

Click "Add" to send the message to the Student Progress Center.

9. After creating a school Note, click on it to attach a file (A Note has to first be saved before a file can be
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attached to it).

a. Then click on "Attach" to attach a file (1 meg only) to the school note. Then choose "Add", click on the file
to include and it shows in the “Selected File” box, then click on "Choose". The file is now attached. If you
want to delete the attached file, click on the rex box.

10. The Note will appear in the table with number of students that the Note is sent to.

a. Click on the count to see a listing of students, as well as the date the Note was opened by a parent-
guardian or student.

11. Click on the message title to review/edit the message.
12. Click the red cell to delete the message.

USING THE GEAR ICON

The Gear icon is a menu system that brings out further details about the student in a quick access format. The
Gear icon can be found throughout the JCampus system. Typically, the user will see the icon near the student’s
name on a screen and on some list report screens.

2. A submenu of items to pick from will be displayed.
3. Categories with arrows on the right contain further subgroups of related items.
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SHOW ME

The “Show Me” menu icon is a way to highlight students on the roster with selected conditions. The “Show Me”
button is commonly used to identify students who are Special Ed, 504, LEP, or have Health Conditions.

Click on the Show Me icon, then select a condition such as 504 or Special Ed.

The students with this condition will highlight in a pink shade.

3. To get details, tap the student’s name, then go to the iGear icon, then go to Student menu to see details on

the student’s condition.

4. To toggle off the shading, click Show Me, then click on the condition to remove the check mark, and thus,

take off the shading of the students.
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IF YOU SEE THIS:

-Low blood sugar < _70___

-Symptoms of low bleod sugar may include headache, stomach ache, hunger, shakiness,
paleness, flushed cheeks, irritability, personality changes, lack of coordination,
faintness, confusion, slurred speech, fast heartbeat, sweating, nausea, vomiting,
restlessness.

DO THIS:

-Assess blood sugar if glucometer available.

-If glucose < __70__ or if unable to obtain a blood sugar reading and symptoms are severe,
immediately treat student with 4 oz juice, 3-4 hard candy, 3-4 glucose tabs OR 6 oz regular soft drink NOT SUGAR

IFREE

(__15__ grams of carbohydrates).

taw with student

m,

Key: Red: Student has a Medical Condition or an Emergency Plan. Yellow/Green: Student has no current IHR Cover Ferm or Care

Print
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Conventions of Standard English
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TERM GRADE REPORT

Sometimes a teacher needs to see all of the marking period grades for the year for his/her students in a
convenient page display. The steps below describe how to do this task by running the Term Grades
Report.

1.

In Gradebook, click Reports / Grades / Term Grades Report.
2. A sub menu will appear. Select either All Students, or All Students Projected.

a.

3. A print preview of the Term Grades Report will appear.
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“Projected” will show the projected semester/final grade if the class were completed as of now.
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PAGES

This Page tab was designed to give a user the ability to create web pages for courses, sports, clubs, etc.

The webpage can be viewed from the Student Progress Center if the Hide Pages Tab option is checked

in Communication Configuration using the SPC tab.

The public can also view the teacher's webpage if using the "Browse" button on the Student Progress Center.

The "Browse" button can be turned on in Communication Configuration using the SPC tab.

Top - Preview Mode

Year: 1713 District : 027 School : 006 Teacher: BILLEAUDEAUX SALLY Page : FAM & COM 5Cl |

—l— EEN by
©® — EEE L. NPTy
—if— EER [+ -
Preview | Page Settings Show Portlets Copy Save Help

At the top of the Gradebook, verify the Year, District, School and Teacher. Select the course, activity, or group for
which to design a Page.

Preview - Click to enter Preview mode to view any changes made to the page.

Page Settings - Click to edit background color, portlet border, board color, etc.

Show Portlets - Click to display the available portlets to add to the page.

Copy - Click to copy the current page to another course, club, sport or group.

Save - Click to save changes to the current page.

Help - Click to view help documentation.

Top - Designer Mode

Year: 1718 Disfrict : 027 School : 006 Teacher: BILLEAUDEAUX SALLY Page : FAM & CON 5Cl |

AN

Designer Save Help
At the top of the Gradebook, verify the Year, District, School and Teacher. Select the course, activity or group for which
to design a Page.

Designer - Click to enter Designer mode to make changes to the page such as add portlets, change background colors,

add borders, etc. Save - Click to save changes to the current page. Help - Click to view help documentation.


https://wiki.edgear.net/wiki/w/index.php?title=Communication_Configuration
https://wiki.edgear.net/wiki/w/index.php?title=Communication_Configuration
https://wiki.edgear.net/wiki/w/index.php?title=Classrooms_Pages_Page_Selection
https://wiki.edgear.net/wiki/w/index.php?title=Page_Settings
https://wiki.edgear.net/wiki/w/index.php?title=Show_Portlets
https://wiki.edgear.net/wiki/w/index.php?title=Copy
https://wiki.edgear.net/wiki/w/index.php?title=Classrooms_Pages_Page_Selection
https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Top_1.png
https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Top_2.png
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Welcome to Ms. Billeaudeauxs s i
Family & Consumer Science | @ Fiday Night Fottal
SALLY BILLEAUDEAUX Aug 08, 2018 at 10:34am

Friday night footbal stars Friday, August 17, 2018 at Tpm. Tickets are §10,
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Curiculum Standards

Search for standards by state, standard, subject and year. Include Common Core Standards.
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' SALLY BILLEAUDEAUX Aug 08, 2016l 10522m '
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Department of Public Education - Family and Consumer Sciences Educafion Pag
This websie includes curiculum,liensing, asssssment and certfication infermation for Family and Cansumer Sciznces
Education Teachers.

Model Academic Standards for Family and Consumer Education
Acadzmic standards specify what tudents should know and be able to do, what they might be asked to do to gve evidence of
standards, and howr wel they must perfom. They include cantent, performance, and proficiency standards.

Welcome Back!
SALLY BILLEAUDEAUX Aug 07, 2018 at 11 26pm
Welcome Back To School!

Mads! Academic Standards for Personal Financil Lteracy
From the State Department of Publc Education (O

*
Calendar o X

L L N R N RN R NN N NN NN NN RN NN IR NRNNNNRRN RN NRNNNRRRRENN)

August 2018

4T AN 4T AN E
l Test 1
D 03072018

Grades | Lessons Pages Boards

Grades Lessons Pages Boards



https://wiki.edgear.net/wiki/w/index.php?title=File:Classroom_Pages_Main.png
https://wiki.edgear.net/wiki/w/index.php?title=File:860.png
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BOARDS

The Boards tab was designed to give a user the ability to view data for the selected course in a
graphical format.

Main
HHE JCampus QL QO ¥?(Q
Year: 2021 District School : 029 Teacher ( 7Cnurse MATH ESSENTIALS PD: 02 Marking Period : 1st 4x4 Term
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& g
Student Logins Parent Student Views
® Login ® Viewed
No Login Not Viewed
58.3%
80.6%
Grades Lessons Pages Boards
Year: 1718 Disfrict : 027 School : 006 Teacher : BILLEAUDEAUX SALLY Course : FAM & COMN SCI11 Marking Pericd : 1st Six Weeks

Year - The year the subject is being taught.
District - Default value is based on your security settings. You will be limited to your district only.

School - Default value is based on your security settings. If you are assigned to a school, the school default
value will be your school site code. You will not be able to change this value. If you are a supervisor or other
district office employee with access to the Student Information System, you will be able to run programs for
one school, a small group of schools, or all schools in your district.

Teacher - The teacher teaching the course.
Course - The course being taught. Select from the drop down.
Marking Period - The marking period of the course being taught. Select from the drop down.

Mouse Hover - Hover the mouse over a portion of the graph to reveal numeric details.

Bottom

Grades Lessons Pages Boards

Grades - Teachers can create assignments, post assignment grades, print progress reports, and more.

Lessons - Teachers can create their lesson plans, submit them to administrators, share them with other
teachers, and more.

Pages - Teachers can create a personalized web page where they can post events on a calendar, post updates
on a message board, and more.

Boards (Current Page) - Teachers can view assignment grades, marking period grades, and Student Progress
Center.


https://wiki.edgear.net/wiki/w/index.php?title=Classroom
https://wiki.edgear.net/wiki/w/index.php?title=Classroom_-_Lessons
https://wiki.edgear.net/wiki/w/index.php?title=Pages
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STUDENT PROGRESS CENTER OVERVIEW

Student Progress Center is the portal where students, parents, and school administration
can view student information related to grades, attendance, discipline, calendar,
transcripts, and notes communications.

1. To get there, go to https://stbernard.edgear.net/progress.
2. If a new parent or student, click “"Create Register New User”.
3. If a district administrator or counselor, enter the JCampus login/password.
a. Search at the top for desired student.
4. If a parent, student shows on the right. Click on the picture to see the details.

LOGAN SMITH EDGEAR

Message From School

<] Il |== Tof1 DEMO School 006
This Term Mext 7 Days Unread Motes

Click for Details  Click for Details ~ Click for Details

-"’blick picture icon to ..
see details on the
| student.
No Messages To Display

CATHERINE MORGAN BOURQUE
DEMO School 001

0.0 0 0

This Term Mext 7 Days Unread Motes
Click for Details  Click for Details  Click for Details

Click to select

5. Click the menu items to see details on the student.

| Grade Calendar Attendance Discipline Transcript Test Coemmunication I

LOGAN SMITH EDGEAR

School Mame : DEMC School 006 (006)
Sidno : 7089921 Grade : 10
Homeroom : BLAMNCHARD HORSEY Year : 1617
Birthdate : 09M1/2001 (15}
AM Bus PM Bus
Mumber : 00288 Mumber : 00288
Stop : Stop :
Time : Time :
Address : No Address Avaiable Address : No Address Avaiable
Club Sport
0 0 $30.00 0
Today Mext 7 Days Total Fees Unread Motes

New Work Work Due Fees Due Notes



MOBILE SOFTWARE FOR SMART DEVICES OVERVIEW

The Mobile version of the software is designed for smaller displays associated

with a smart device.

From here, users can lookup student information, a teacher can post attendance
and initiate messages to students.

Go to https:// stbhernard.edgear.netimobile.

Enter YOUR JCampus login/password.

1. For School Administrative Staff and/or Teachers, click “Student Lookup” to search
for information about a student.

2. For Teachers, click “Post Attendance” to post attendance for students via the

smart device.

3. Click “Initiate Message” to send a text to speech or SMS text to parent/guardians.

CLICK TO
LOOK UP
STUDENT
INFORMATION

CLICK HERE
TO POST
ATTENDANCE

\,

o a) ‘.
tudent Walk Initiate
Lookup Thru Message
|

o | S | B

E |

Post h
Attendance Sped Scan Code

CLICK TO
INITIATE A
SMS TEXT
MESSAGE
TO THE PARENT
OF SELECTED
STUDENTS



https://yourjcampusdistricturl/mobile
https://yourjcampusdistricturl/mobile

Initiate __
Message 2

«

Select Group

Demo School 029 Grades 6-12

m ENGLISH IV | Pd: 01
<< . 029383
Menu 3
< oack B TECH WRITING | Pd: 01
029224 12
[[] sIDNO Name :
[] 0297447 BABIN, DARRYL A ENGLISH Il | Pd: 02
028630
0381944 BAILEY, CATHERINE _
[7] 0345204 BOUDOIN, TISHA | ENGLISHIII H | Pd: 02
028147
0312795 BOURGEOIS, CATHERINE
0317945 BRAUD, SHAUNA ] ENGLISH IV | Pd: 02
- ' 028153
8299895 CELESTIN, MIKE
ENGLISH Il | Pd: 03
[[] 0311758 CHERAMIE, CATHERINE 0 029631
0368127 CLEMENT, SALLY
ENGLISHIII H | Pd: 03
[[] 0312838 ENCALADE, RACHAEL B 029367
0400176 ESCHETTE, RACHAEL
& A SPEECH | | Pd: 04
[ 0312823 FABRE, JEFF 028463
0341494 FLEMING, REBECCA
M National Honor Society
[[] 0318075 HARVEY. JASON
[[] 0314547 HUGHES, RACHAEL
[l Baseball
0312845 LEBLANC, DARRYL
[7] 0353590 MARTINEZ, JAY
] 0312786 PASTRANA TISHA ‘ Select Individual Students ‘

‘ Send to Multiple Groups ‘




Enter SM S Message

SO0 Char Lirrit -
Good Afternoon this is Ms. EUGENIE HELMEWA
your child’s English Il Teacher. | am sending
you this message to inform you that your child
did not complete his or her Assignment and this
is affecting his or her grade._
Please help me and remind your child that we
both want him or her to be successful but that
cannot happen if he or she does not complete
what is required to be successfull
If vou hawve any specific questions about your
child or about a specific assignment please go
to the Student Progress Center and once you
hawve logged in, select the Communication Tab
and you will find a list of yvour child's teachers.
Click on the “Show Email Tab”, select my email
and send me an email with your guestion{s). |
will respond with a text message answering
your question.

Thank you s Helmika

Preview I ‘ Send
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