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To successfully register your child, please
be prepared to provide the following

documents:

Birth Certificate and Social Security Card

School Withdrawal Form OR Last Report Card (If applicable)

Two Current Proofs of Residency

Proof of income (If applicable)

Louisiana Universal Certificate of Immunization

Parent/Guardian Driver’s License or Photo ID 

Custody Papers/Non Legal Custodian’s Affidavit (If applicable)

IEP/Evaluation Form (If applicable)

Standardized Test Schools (if applicable) 



Section Overview

Guardian

Student

Document

Household

Review

This section is where all parent/guardian AND emergency contact information will be entered: 
Name and Email, Address, Phone Number(s), Military Status

This section is where all of the new student’s information will be entered: 
Name, Birthday, Gender, Ethnicity, Relationships, Language, Address, Transportation, 
Phone, Health, Special Needs, Clubs, Sports, Permissions

This section is where all required documents will be uploaded. Formats accepted include PDF, JPEG, PNG, GIF, TIFF, etc: 
Birth Certificate, Social Security Card, School Withdrawal Form OR Last Report Card, Two Current Proofs of Residency ex.
Utility Bill(s), Louisiana Universal Certificate of Immunization, Parent/Guardian Driver’s License or Photo ID, Proof of income,
Custody Papers (If applicable), IEP/Evaluation Form (If applicable), Standardized Test Schools (if applicable) 

This section allows the user to enter information about the Student’s household members.  

This section allows parent/guardians to review the information provided and certify that all information is accurate. 



Create an Account

First and Last Name are required. Enter an email address/phone number to receive a
Validation Code.

1.

2. Enter the Validation Code that was sent either to the email address or
phone number that was entered on the previous screen.

3. Create your new
account. The username
and password will be

required for future logins.
The Secret Questions will

be used if you forget
your password. 



Guardian

This screen allows the user to add another parent/guardian AND an
emergency contact(s). 

The relationship to the student(s) will be done at a later time in the process.

The user will need the following information to complete this section of the application:

Name
Address

Phone Number
Military Status 

Click Continue/Start to begin the application.



Student

 By clicking Add Student Application, the user can begin adding student information to the application.

Previous School
Address

Transportation
Phone Number(s)

Health
Special Needs

Clubs and Sports
Permissions

Name
Date of Birth

Social Security Number
Gender
Ethnicity
Grade

Relationship(s)
Language 

The user will need the following Student information to complete this section of the application:



Document

This section allows the user to upload the required documents for the application.

Be prepared with the following documents:

Student’s Birth Certificate

Custody papers (if applicable)

Parent/Guardian Driver’s License

Immunization Record 

2 Proof of Income (if applicable) 

2 Proof of Residency (electric, gas, water)

Social Security Card



Household

This section allows the user to add information about all members of the Student’s household.

The user will need the following Household information to complete this section of the application:

Number of children (Name and DOB)

Number of adults (Name and DOB)

Employment and Income

*proof of income will be added to the Documents section



Review and Submit

This section allows the user review the application and submit to the district.

Review that all information entered in the application is correct and follow the instructions on the

screen to submit the application to the district.


