
2024 LACWAP Conference 
JCampus Reminders and Tips 

 

1. Review attendance, discipline incident, discipline action codes with your JCampus Coordinator. 

a. Sort the listing of codes on “Description” and determine if it would help your department if some codes were hidden. 

 

b. The District Coordinator can go to System > Lists > Code List to obtain listings. 

i. Attendance Codes:  select "stuabsencecodes"     

ii. Discipline Incident Codes: select "incident_code"     

iii. Discipline Action Codes:  select "admin_actions2011" 

 



2. Absence Analysis might be the best report for the busy CWA supervisor. 

a. There is an ANS (automatic notification system) version of the report (#81 Absence Analysis Letters Report) that 
can be configured for delivery to schools each school day. 

i. Work with your JCampus Coordinator to review letters, set counts, skip codes, etc.… for delivery to specific staff at 
the schools. 

ii. Letters are delivered as a PDF attachment for the school to print out. 

iii. Main advantage:  All letters are created on the same criteria and no work is involved for the school.  Letters made 
each night and delivered for printing and delivery. 

iv. Main weakness:  Letters are printed to send home. 



b. The Absence Analysis Report in JCampus can be accessed by going to Attendance > Lists > Absence Analysis 

i. Can be configured for date range, skip codes, letters, and counts of your choosing. 

  



ii. Click on the count of students to see students meeting criteria. 

 

 

iii. Advantage:  Select students to “Email Letters”. 

iv. Advantage:  Select students to “Communicate” (send text messages and or emails) alerts to parents. 

 



3. New:  Chronic Absence Report 

a. Go to Attendance > Lists > Chronic Absence Report 

b. Configure the report as needed. % Days Missed is based on days enrolled. 

 

c. The resulting list shows matching students with Days Enrolled and Days Missed.  

d. A floating “Gear” provides access to student details, 



e. There is a “Dashboard” version of this report as well.   
i. Check with your JCampus District Coordinator if you would like access to the Dashboard system. 
ii. Dashboard instructions:  https://wiki.edgear.net/wiki/w/index.php?title=Dashboard_tab 

 

https://wiki.edgear.net/wiki/w/index.php?title=Dashboard_tab

